
 
School Photographic Services Contract Cover Sheet/Guidelines  
Lifetouch National School Studios, Inc., Contract LNS-62-16smc 

Awarded: Elementary, Middle & High Schools  
 

Contractor 
 

 
Lifetouch National School Studios, Incorporated 

13854 A Park Center Road, Herndon, VA 20171 
703-802-0105 FAX 703-802-0104 

 

Contact Information 

Elementary & Middle Schools:                           All Three School Levels:                 

Mr. Doug Halterman, Sales Rep. 
Cell: 703-944-3496 
dhalterman@lifetouch.com 

Mr. Steve Hipps, District Manager 
Cell: 703-802-0105 
shipps@lifetouch.com 
 

Pricing, commission, 
complimentary items: 

See attached contract; services may only be utilized for the school level(s) specifically awarded 

Contract Term: April 28, 2016 – April 28, 2019, plus two (2) one-year renewals  

Principal’s Choice: 

Renewal occurs during January & February of each year, select from the four awarded 
Contractors, complete the attached one-page form, and return a copy to Procurement for the 
contract file. Contractors may only contact schools during January and February to solicit 
business for the following school year; Principals/School authorized personnel may contact 
Contractors outside of this sixty-day period to select for the next school year, if they prefer. 

School/Principal 
Responsibilities: 

 Provide any applicable dress codes to Contractor  
 Meet with Contractor to discuss and verify scheduling for all photo sessions, special 

events, club photos, sports photos, or any other requirements 
 Complete the attached form and return it to Procurement to verify what Contractors are 

used each school year; you should not have to sign any other agreements, but if you are 
asked to, those agreements must reference the FCPS contract noted, as the ruling 
document and can be reviewed by Procurement at your request  

 Contact Procurement with any additions made to the contract, to add via official contract 
modification so that all schools are aware of new options 

 Contact Procurement in writing to report any serious violations or breach of contract, or if 
any contract interpretation/clarification is needed 



 
 

School Photographic Services Annual Sign-Up Sheet 
 

(To be completed & sent to Procurement Division prior to school year) 
 

 
Principal(s) will send this completed form to the Procurement Division each spring when contracting for the 
following school year. Principals or their designees may schedule photo sessions and customize them as 

required to best meet the needs of that particular Fauquier County Public School. However, Principals or their 
designees will share any substantial changes to the contract pricing or options with the Procurement Division 

for addition via modification, to keep all other schools within the district informed of their contract options. 
(Note: E=Elementary; M=Middle; H=High School service levels) 

Principals are not required to sign any additional contracts or agreements other than as noted below. 
 

School Name:  

Principal/Key Contact for Photographic 
Services: 

 

Select one contractor from the list below, applicable to your school level: 

School Year:       Candid Color Photography, Ltd. CCP-62-16smc  (E, M, H) 

   Lifetouch National School Studios, LNS-62-16smc (E, M, H) 

   Scherling Photography, LLC, SCH-62-16smc (E, M, H) 
   Splendid Portraits, SP-62-16smc (E, M) 
   Strawbridge Studios, SS-62-16smc (E, H) 

   Victor O’Neill Studios, VOS-62-16smc, (M, H) 

 
Contractors may submit quote sheets or schedules to Principals or their appointed designees, but the 
Contractor may not require Principals to sign any additional contracts or agreements, other than those 
acknowledging the upcoming school year schedule, sessions or specific school requirements under the 
existing contracts; any schedule, session or specific requirement documents requiring Principal’s signatures 
must reference the Contractor’s official FCPS contract number.    
 
 
Substantial changes to consider adding to the existing contract via modification (note here or, provide an 
attachment): 
 

 

 

 

 

 

 

 

 

  
Keep original, send copy of this form to S. Monaco, CPPO, CPPB, Procurement Division, 

via e-mail (susan.monaco@fauquiercounty.gov), fax (FAX 540-422-8355) or courier 
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Contract LNS-62-16smc, Photographic Services, FCPS: Elementary, Middle & High Schools 
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Contract LNS-62-16smc, Photographic Services, FCPS: Elementary, Middle & High Schools 
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Contract LNS-62-16smc, Photographic Services, FCPS: Elementary, Middle & High Schools 
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Small Dance Pricing 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Prom Pricing with Memory Book 
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Prom Pricing with Memory Book (cont.) 
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SAMPLE LIST OF OPTIONS AND PRICING 
SENIOR PORTRAITS 

 

Senior Portrait Pricing- Graduate Level Pricing 
    

Ultimate Up to 42 Poses 6 Outfits (YB, C&G, + 4) $25.00 
Deluxe Up to 30 Poses 5 Outfits (YB, C&G, + 3) $15.00 

Standard Up to 18 Poses 4 Outfits (YB, C&G, + 2) $10.00 
Basic Up to 12 Poses 3 Outfits (YB, C&G, + 1) $5.00 

Yearbook Only Up to 8 Poses 1 Outfit Complimentary 
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SAMPLE LIST OF OPTIONS AND PRICING  

Contract LNS-62-16smc, Photographic Services, FCPS 

CAP AND GOWN PORTRAITS 

Smilestones - Speculation 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Prestige – Photographed as Prepay 

 



 

SAMPLE LIST OF OPTIONS AND PRICING  

Contract LNS-62-16smc, Photographic Services, FCPS 

GRAD GROUP PORTRAITS 
 

There are three sizes to choose from, all for one price! 
10 x 20 Big Group - $15 

16 x 20 Group - $15 
8 x 20 Panoramic Group - $15 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



SAMPLE LIST OF OPTIONS AND PRICING 
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COMMENCEMENT PORTRAITS 
 

Package Descriptions 
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Add On 
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FAUQUIER COUNTY GOVERNMENT AND PUBLIC SCHOOLS 
RFP# 62-16sm, Photographic Services for Schools 

PROPOSAL PRICING SCHEDULE 

 

Due to the variety of portrait options an Offeror may provide, Offerors shall attach pricing schedules for 

all of the packages in this section. 

 
HIGH SCHOOL SENIOR PORTRAITS 

 
Commission % per Portrait Packages offered: 20% 

 

HIGH SCHOOL DANCE PROGRAM PHOTOS 

 
Commission % per Program Packages offered: 20% 

 

HIGH SCHOOL SPORTS PHOTOS 

 
Commission % per Sports Packages offered: 20% 

 

SENIOR GRADUATION PHOTOS 

 
Commission % per Graduation Packages offered:    20% 

 
 

PANORAMIC SENIOR CLASS PHOTOS 

 
Commission % per Panoramic Senior Photo offered: 20% 

 
 

ADDITIONAL PHOTO PACKAGE OPTIONS/SERVICES 

 
Offerors shall provide any additional or suggested services in this section of the proposal pricing 

schedule response, along with any commission percentage if applicable. 

 
 
 
Please note that all submitted prices must include commissions; commission percentage to be 

submitted to the Owner school where the photo session took place, including a full summary and 

accounting of the event. 
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LIFETOUCH SCHOOL SECURITY PACKAGE: 

 SmileSafe™ Program – Lifetouch has 
partnered with the National Center for 
Missing and Exploited Children to offer 
parents the ease of knowing they will have 
access to their children’s most recent 
picture within 24 hours of an emergency. 
Plus, every student photographed will 
receive 2 SmileSafe Cards compliments of 
Lifetouch. 

 Secure Digital Downloads – Every school 
within your district can be accessed within 
one  secure  download  of  high  resolution 

meeting district standards (640 x 800). 
Lifetouch now offers your student images 
digitally via the internet in a secure manner. 

 Custom Motivational Banners or Character 
Educational Items Complimentary ‐ 1 per 
building 

 PCI  Compliance  ‐  To  safeguard  customer 
data and prevent identity theft, Lifetouch 
took a proactive approach to address the 
required credit card safety standards 
mandated in 2005 by the major credit card 
companies. 

 Digital Student Directories – Allow your 
faculty to have access to the entire student 
body digitally or printed. 

 Complimentary Staff/Student  ID  Cards  – 
Keep your schools safe with bar‐coded ID 
cards.   These can be uniquely designed to 
each of your schools specific needs. 

ADDITIONAL COMPLIMENTARY OFFERINGS: 

 Complimentary Color Portrait  Stickers  – 
Allow your students to personalize projects 
and  staff to label items with 4 stickers per 
student. 

 Complimentary  Office  Staff  Calendars  – 

Spiral bound or desk calendars. 

 Principal Portrait Scholarship –For your 
families in need we offer  two 
complimentary portrait packages per 100 
students enrolled. 

 Since 1978, Lifetouch has been 100% 
employee owned. This instills our 
employees with a strong dedication to 
providing quality products and services. 

 Complimentary Staff  Photo Packages  – 
Allow your staff to share with the students 
and great for display in your schools. 

 Portrait Packages –Multiple packages to 
choose from based on extensive market 
research and parent focus groups. 

 Lifetouch will provide additional staffing to 
meet your picture day needs or allow your 
families a way to earn free pictures by 
assisting students look their best on picture 
day. The choice is up to your school. 

 Full Service Yearbook Program – Lifetouch 
is the only company that provides both 
photography and yearbook production. 
When you are photographed by Lifetouch 
and you print a Lifetouch book, you allow 
more time for the development of your 
book. 

 Partners in Education (PIE) items – 
Classroom and teacher support items such 
as thank you cards, birthday cards, 
certificates, awards, recognition pieces, etc. 

 Retiree Recognition Posters and Canvas – 
Recognize your retirees with this gift from 
Lifetouch, by request. 
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The Lifetouch Complimentary School Security Package. 

 

Exclusive Partnership with the 
National Center for Missing and Exploited Children. 

 

 

NO ONE ELSE HAS A 24/7 RAPID RESPONSE PROGRAM THAT IS PARTNERED WITH 

NATIONAL CENTER FOR MISSING & EXPLOITED CHILDREN (NCMEC). OUR SMILESAFE 

™ CARDS ARE LIKE NO OTHER. 
 

 

Lifetouch will provide every family in Fauquier County Schools, whose student took a portrait, 2 Child Safety Cards. If a child 

is missing, the parent can call the National Center for Missing & Exploited Children’s toll‐free hotline 1‐800‐THE‐LOST for 

immediate assistance. 

 
If they do not have a current portrait of their child, they can authorize NCMEC to request an electronic transmission of the 

child’s Lifetouch portrait through a secure connection. Our service, free of charge, is available on a 24/7 basis. 

 
Parent or guardian permission and verification are required prior to portrait release, as part of the SmileSafe program’s key 

privacy safeguards. 

 
SmileSafe School Administrator Information 
At Lifetouch we have a history of being more than a service provider to schools; we strive to be a genuine “partner in 

education.” The SmileSafe initiative is further evidence of our commitment. 

 

 

This comprehensive program: 

 Enables your district to play an integral role in your community’s child safety efforts 

 Pairs you with an expert partner, the National Center for Missing & Exploited Children 

 Allows you to offer a beneficial service to your families at no cost to you or them 

 Allows you to include EVERY family in the program, not just picture buyers 

 Enables you  to have  constructive year‐round communication with your community regarding child safety tips 

and special precaution practices 
 

 

Administratively, this program: 

 Does not require a second Portrait Day or additional time out of class for students. 

 Delivers your safety cards in user‐friendly packaging that makes it easy and quick to distribute to parents. 

 Includes a turnkey program CD‐ROM with ready‐to‐use parent communications and 

reproducible safety tips and artwork 
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