
 
Lifetouch National School Studios, Incorporated, d/b/a Wing IT Photo Arts,  

Contract # W-57-12smc 
Yearbook Services:  Elementary Schools 

Contract Cover Sheet 
 

Contractor 
 

 
Lifetouch National School Studios, Inc. d/b/a Wing IT Photo Arts 

13854-A Park Center Road, Herndon VA 20171 
PH 800-547-3936 FX 804-262-3912 

See Below for Rep. Contact Information 
 

Contact Information 

Contact 

 
Mr. Steve Hipps, District Manager 
Cell: 301-717-2021 
Office: 866-587-1081 
shipps@lifetouch.com 

 
 

 

Pricing, options and 
incentives/scholarships: See attached contract 

Contract Term: May 21, 2012 – May 21, 2015, plus two (2) one-year renewals  

1st Renewal: May 22, 2015 – May 21, 2016 

2nd Renewal: May 22, 2016 – May 21, 2017 

Principal’s Choice: 

 
Although initial contract term is for a three-year period, school choice occurs during the 
spring or summer of each year for the following school year, based on school 
schedule/preference. Select from the awarded Contractors for the appropriate school level; 
negotiate yearbook agreement based on contract option pricing and incentives. Principals 
may sign annual agreement confirming their yearbook selection which MUST reference 
Contract # W-57-12smc. 
 

Additional Proposal 
Details: 

 
A PDF copy of the Wing IT proposal response, along with a copy of the original RFP and 
Addendum # 1, is available from the Procurement Division upon e-mail request to 
susan.monaco@fauquiercounty.gov  
 

School/Principal 
Responsibilities: 

 
• Meet with Contractor to discuss and verify scheduling for all yearbook related activities, 

set deadlines and expectations, schedule camp attendance, sign the coming school 
year’s agreement based on all of the details and requirements discussed. 

• Ensure that any Agreement signed references Contract # W-57-12smc 
• Contact Procurement with any additions made to the contract, to add via official contract 

modification so that all schools are aware of new options 
• Contact Procurement in writing to report any serious violations or breach of contract, or if 

any contract interpretation/clarification is needed 
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