
Herff Jones Yearbooks, Contract  HJ-52-17smc 
Yearbook Services: Middle and High Schools   

Contract Cover Sheet  

Contractor Herff Jones, LLC  
4625 W. 62nd Street, Indianapolis, IN 46268 

Office: 703-447-5041 Fax: 703-830-1861  

Contact Information 

Contacts 

Ms. Kara Petersen, Yearbook Representative Kansas City Plant, 2525 Midpoint Dr. 
khpetersen@herffjones.com    Edwardsville, KS   
703-447-5041 Customer Service: Mark Plyler  

Tmplyler@herffjones.com   

Pricing, options and 
incentives/scholarships: See attached contract Note: pricing remains the same during 2021-2022 Renewal  

Contract Term: May 18, 2021– May 17, 2022, second renewal year; Zero renewals remain, 1  1 year 
extension, May 18, 2023—July 1, 2024  

Principal’s Choice: 

Although initial contract term is for a three-year period, school choice occurs during the 
spring or summer of each year for the following school year, based on school  
schedule/preference. Select from the awarded Contractors for the appropriate school level; 
negotiate yearbook agreement based on contract option pricing and incentives. Principals 
may sign annual agreement confirming their yearbook selection which MUST contain the 
following statement: “This Agreement is governed by Contract HJ-52-17smc, which will 
supersede over any conflicting terms contained herein.” All awarded Contractors have 
been advised that this reference is required, where terms may conflict.   

Additional Proposal 
Details:  

A PDF copy of the Herff Jones proposal response, along with a copy of the original RFP and 
Addendum # 1, is available from the Procurement Division upon e-mail request to 
Jeffrey.campbell@fauquiercounty.gov   

School/Principal 
Responsibilities: 

• Meet with Contractor to discuss and verify scheduling for all yearbook related activities,
set deadlines and expectations, schedule camp attendance, sign the coming school
year’s agreement based on all of the details and requirements discussed.

• Ensure that any Agreement signed, has the bold italicized disclaimer noted above on the
document.

• Contact Procurement with any additions made to the contract, to add via official contract
modification so that all schools are aware of new options

• Contact Procurement in writing to report any serious violations or breach of contract, or if
any contract interpretation/clarification is needed

• NOTE: Schools are no longer required to report their selection of Yearbook Contractor to
Procurement each year. Enjoy the use of these new contracts, based on the hard work of
your evaluation committee!

























FAUQUIER COUNTY GOVERNMENT AND PUBLIC SCHOOLS 

PROCUREMENT DIVISION 

320 Hospital Drive, Suite 23 
Warrenton, Virginia 20186 

Phone: (540) 422-8350 Fax: (540) 422-8355 
jeffrey. campbell@faugu iercou nty.qov 

September 7, 2023 

Herff Jones, LLC 
Attn: Ms. Kara Petersen, Yearbook Rep. 
4625 W. 62nd Street 
Indianapolis, IN 46268 

RE: Contract HJ-52-17smc, School Yearbook Services, MS & HS 

Dear Ms. Petersen: 

Fauquier County Government and Public Schools wishes to exercise its option to extend the 
above referenced contract for a one-year period, the period of the renewal will be from May 18, 
2023 through July 1, 2024. 

It is understood and agreed that all terms, conditions, and prices remain the same during the 
contract extension period; please contact your insurance provider to continue sending a 
compliant Certificate of Insurance per our contract. 

If this extension is agreeable with your firm, please sign this letter in the space provided below 
and return it to this office. A fully executed copy will be returned to you. 

Thank you for your continuing service to Fauquier County Government and Public Schools. 

Sincerely, 

Jeffrey Campbell VCA, VCO 
Procurement Manager 

Herff Jones, LLC 

By: ·MA 11#fit,AbAL

Title: sales partner

Date: 9/10/23

Title: Procurement Manager 

Date:_q_f_t_l �' J._J ______ _

1st Extension
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