
FAUQUIER COUNTY PUBLIC SCHOOLS 
Contract # 26-060-S-R 

Riding Prince William County Public Schools (Contract R-TC-17012) 
Tel/Logic-d.b.a. E-Rate Central 

This Agreement is made and entered into this _23 day of September 2025, by the Fauquier County Public Schools, a
political subdivision of the Commonwealth of Virginia, referred to as "Owner" and Tel/Logic-d.b.a E-Rate Central,
having its principal place of business at 400 Post Avenue, Suite 410, Westbury, NY 11590, hereinafter referred to as 
"Contractor". 

WITNESSETH that the Contractor and the Owner, in consideration of the mutual covenants, promises and agreements 
herein contained, agree as follows: 

SCOPE OF SERVICES: The Contractor shall provide Consultant Services to Support E-rate Program. 
COMPENSATION: The Owner will pay, and the Contractor will accept in full consideration for perfonnance during 
the contract tenn pricing as negotiated and attached. 
CONTRACT PERIOD: Date of execution through August 30,2026 with zero renewals. 

The contract documents shall consist of and in the event of conflict or ambiguity, shall be interpreted in the 
following order of priority: 

(I) This signed form;
(2) Fauquier County General Terms & Conditions;
(3) PWCPS RFP U-TC-002-17 for Consultant Services to Support E-rate Program dated July 14, 2016, inclusive of

any attachment and addendums; and
(4) PWCPS Contract R-TC-17012 dated October 20, 2016, inclusive of all modifications and any documents

included or incorporated by reference all of which are incorporated herein.

IN WITNESS WHEREOF, the parties have caused this Contract to be duly executed intending to be bound thereby. 

TeVLogic-dba E-rate Central 

By: Ju1ieanne Himsworth, Ed.D. 

Title: Procurement Specialist 

Date: September 23, 2025 

By: 

Title: 

Date: 

Fauquier County Public Schools, 
a political subdivision of the Commonwealth of 
Virginia 
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 GENERAL TERMS, CONDITIONS AND INSTRUCTIONS TO BIDDERS/OFFERORS  
Revised 08/05/2021 

Vendor:  These general rules and conditions shall apply to all purchases and be a part of each solicitation and every contract awarded by the Procurement 
Division, unless otherwise specified. The Procurement Division is responsible for the purchasing activity of Fauquier County, which is comprised of 
the Fauquier County Board of Supervisors, a body politic and political subdivision of the Commonwealth of Virginia, and the Constitutional Officers 
of Fauquier County, Virginia, and the Fauquier County School Board, a body corporate. The term “Owner” as used herein refers to the contracting 
entity which is the signatory on the contract and may be either Fauquier County or the Fauquier County School Board, or both.  Bidder/Offeror or their 
authorized representatives are expected to inform themselves fully as to the conditions, requirements, and specifications before submitting 
bids/proposals: failure to do so will be at the bidder’s/Offeror’s own risk and except as provided by law, relief cannot be secured on the plea of error. 
 
Subject to all Federal, State and local laws, policies, resolutions, regulations, rules, limitations and legislation, bids/proposals on all solicitations issued 
by the Procurement Division will bind bidders/Offerors to applicable conditions and requirements herein set forth unless otherwise specified in the 
solicitation. 
 

 
1. AUTHORITY-Except as delegated in the Procurement Procedures Manual, the Purchasing Agent has the sole responsibility and authority for negotiating, placing 

and when necessary modifying every solicitation, contract and purchase order issued by the Owner.  In the discharge of these responsibilities, the Purchasing Agent 
may be assisted by assigned buyers.  Unless specifically delegated by the Purchasing Agent, no other Owner officer or employee is authorized to order supplies or 
services, enter into purchase negotiations or contracts, or in any way obligate the Owner for an indebtedness.  Any purchase order or contract made which is contrary 
to these provisions and authorities shall be of no effect and void and the Owner shall not be bound thereby. 

 
2. COMPETITION INTENDED:  It is the Owner’s intent that this solicitation permit competition.  It shall be the Bidder’s/Offeror’s responsibility to advise the 

Purchasing Agent in writing if any language, requirement, specification, etc., or any combination thereof, stifles competition or inadvertently restricts or limits the 
requirements stated in this solicitation to a single source.  The Purchasing Agent must receive such notification not later than five (5) business days prior to the 
deadline set for acceptance of the bids/proposals. 

 
CONDITIONS OF BIDDING 

 
3. CLARIFICATION OF TERMS: Unless otherwise specified, if any Bidder/Offeror has questions about the specifications or other solicitation documents, the 

prospective Bidder/Offeror should contact the buyer whose name appears on the face of the solicitation no later than five (5) business days prior to the date set for 
the opening of bids or receipt of proposals.  Any revisions to the solicitation will be made only by addendum issued by the Buyer.  Notifications regarding 
specifications may not be considered if received in less than five (5) business days of the date set for opening of bids/receipt of proposals.  

 
4. MANDATORY USE OF OWNER FORMS AND TERMS AND CONDITIONS: Failure to submit a bid/proposal on the official Owner forms provided for that 

purpose shall be a cause for rejection of the bid/proposal.  Unauthorized modification of or additions to any portion of the Invitation to Bid or Request for Proposal 
may be cause for rejection of the bid/proposal.  However, the Owner reserves the right to decide, on a case by case basis, in its sole discretion, whether to reject any 
bid or proposal which has been modified. 

 
5. LATE BIDS/PROPOSALS & MODIFICATION OF BIDS/PROPOSALS:  

Any bid/proposal/modification received at the office designated in the solicitation after the exact time specified for receipt of the bid/proposal/modification is 
considered a late bid/proposal/modification. The Owner is not responsible for delays in the delivery of the mail by the U.S. Postal Service, private carriers or the 
inter-office mail system.  It is the sole responsibility of the Bidder/Offeror to ensure their bid/proposal reaches the Procurement Division by the designated date and 
hour. 
a. The official time used in the receipt of bids/proposals is that time stamp within the Bonfire Portal.   
b. Late bids/proposals/modifications will be returned to the Bidder/Offeror UNOPENED, if solicitation number, acceptance date and Bidder/Offeror’s return 

address is shown on the container. 
c. If the Owner closes its offices due to inclement weather or other unforeseen emergency scheduled bid openings or receipt of proposals will be extended to the 

next business day, same time.   
 

6. WITHDRAWAL OF BIDS/PROPOSALS: 
A Bidder/Offeror for a contract other than for public construction may request withdrawal of his or her bid/proposal under the following circumstances: 
a. Bids/Proposals may be withdrawn on written request from the Bidder/Offeror received at the address shown in the solicitation prior to the time of acceptance. 
b. Requests for withdrawal of bids/proposals after opening of such bids/proposals but prior to award shall be transmitted to the Purchasing Agent, in writing, 

accompanied by full documentation supporting the request.  If the request is based on a claim of error, documentation must show the basis of the error.  Such 
documentation may take the form of supplier quotations, vendor work sheets, etc.  If bid bonds were tendered with the bid, the Owner may exercise its right 
of collection. 

No Bid/Proposal may be withdrawn under this paragraph when the result would be the awarding of the contract on another bid/Proposal of the same bidder/Offeror 
or of another bidder/Offeror in which the ownership of the withdrawing bidder/Offeror is more than five percent.  In the case of Invitation for Bids, if a bid is 
withdrawn under the authority of this paragraph, the lowest remaining bid shall be deemed to be the low bid.  No bidder/Offeror that is permitted to withdraw a 
bid/proposal shall, for compensation, supply any material or labor to or perform any subcontract or other work agreement for the person or firm to whom the contract 
is awarded or otherwise benefit, directly or indirectly, from the performance of the project for which the withdrawn bid/proposal was submitted.  
 

7. ERRORS IN BIDS/PROPOSALS – When an error is made in extending total prices, the unit bid price will govern.  Erasures in bids/proposals must be initialed 
by the bidder/Offeror.  Carelessness in quoting prices, or in preparation of bid/proposal otherwise, will not relieve the Bidder/Offeror.  Bidders/Offeror’s are 
cautioned to recheck their bids/proposals for possible error.  Errors discovered after public opening cannot be corrected and the bidder will be required to perform 
if his or her bid is accepted. 

 
8. IDENTIFICATION OF BID/PROPOSAL ENVELOPE:  The signed bid/proposal and requested copies should be returned in a separate envelope or package, 

sealed and identified with the following information: 
 
ADDRESSED AS INDICATED ON PAGE 1 



    

Page 2 of 6 
General Terms and Conditions & Instructions – Bidders/Offerors – CA  

IFB/RFP NUMBER 
TITLE 
BID/PROPOSAL DUE DATE AND TIME 
VENDOR NAME AND COMPLETE MAILING ADDRESS (RETURN ADDRESS) 

 
If a bid/proposal is not addressed with the information as shown above, the Bidder/Offeror takes the risk that the envelope may be inadvertently opened and the 
information compromised, which may cause the bid/proposal to be disqualified.  Bids/Proposals may be hand delivered to the designated location in the office 
issuing the solicitation.  No other correspondence or other proposals should be placed in the envelope.  
 

9. ACCEPTANCE OF BIDS/PROPOSALS: Unless otherwise specified, all formal bids/proposals submitted shall be valid for a minimum period of one hundred 
twenty (120) calendar days following the date established for acceptance.  At the end of the one hundred twenty (120) calendar days the bid/proposal may be 
withdrawn at the written request of the Bidder/Offeror.  If the proposal is not withdrawn at that time it remains in effect until an award is made or the solicitation is 
canceled. 

 
10. CONDITIONAL BIDS: Conditional bids are subject to rejection in whole or in part. 
 
11. BIDDERS PRESENT: At the time fixed for the opening of responses to a bid, bid contents will be made public for the information of bidders and other interested 

parties who may be present either in person or by representative.  All bids will be opened at the time and place specified and read publicly.  Bid tabulations are 
posted on the Procurement Division’s Bulletin Board for a minimum of 10 days from award date.  At the time fixed for the receipt of responses for Request for 
Proposals, only the names of the Offerors will be read and made available to the public.   

 
12. RESPONSE TO SOLICITATIONS: In the event a vendor cannot submit a bid on a solicitation, the vendor is requested to return the solicitation cover sheet with 

an explanation as to why the vendor is unable to bid on these requirements.  Because of the large number of firms listed on the Owner’s Bidders List, it may be 
necessary to delete from this list the names of those persons, firms or corporations who fail to respond after having been invited to bid for three (3) successive 
solicitations.  Such deletion will be made only after formal notification of the intent to remove the firm from the Owner’s Bidders List. 

 
13. BIDDER INTERESTED IN MORE THAN ONE BID: If more than one bid is offered by any one party, either directly or by or in the name of his or her clerk, 

partner, or other persons, all such bids may be rejected.  A party who has quoted prices on work, materials, or supplies to a bidder is not thereby disqualified from 
quoting prices to other bidders or firms submitting a bid directly for the work, materials or supplies. 

 
14. TAX EXEMPTION: The Owner is exempt from the payment of any federal excise or any Virginia sales tax.  The price bid must be net, exclusive of taxes. Tax 

exemption certificates will be furnished if requested by the Bidder/Offeror.  
 
15. DEBARMENT STATUS: By submitting their bids/proposals, Bidders/Offerors certify that they are not currently debarred from submitting bids/proposals on 

contracts by the Owner, nor are they an agent of any person or entity that is currently debarred from submitting bids or proposals on contracts by the Owner or any 
agency, public entity/locality or authority of the Commonwealth of Virginia.   

 
16. ETHICS IN PUBLIC CONTRACTING: The provisions contained in Code of Virginia  §§ 2.2-4367 through 2.2-4377 (the Virginia Public Procurement Act), as 

amended from time to time,, shall be applicable to all contracts solicited or entered into by the Owner.  By submitting their bids/proposals, all Bidders/Offerors 
certify that their bids/proposals are made without collusion or fraud and that they have not offered or received any kickbacks or inducements from any other Bidder, 
Offeror, supplier, manufacturer or subcontractor in connection with their bid/proposal, and that they have not conferred on any public employee having official 
responsibility for this procurement transaction any payment, loan, subscription, advance, deposit of money, services or anything of more than nominal value, present 
or promised, unless consideration of substantially equal or greater value was exchanged. 

 
17. NO CONTACT POLICY: No Bidder/Offeror shall initiate or otherwise have contact related to the solicitation with any Owner representative or employee, other 

than the Procurement Division, after the date and time established for receipt of bids/proposals.  Any contact initiated by a Bidder/Offeror with any Owner 
representative, other than the Procurement Division, concerning this solicitation is prohibited and may cause the disqualification of the Bidder/Offeror from this 
procurement process. 

 
18. VIRGINIA FREEDOM OF INFORMATION ACT: All proceedings, records, contracts and other public records relating to procurement transactions shall be 

open to the inspection of any citizen, or any interested person, firm or corporation, in accordance with the Virginia Freedom of Information Act (Code of Virginia 
§ 2.2-3700 et. seq.) and § 2.2-4342 of the Virginia Public Procurement Act except as provided below: 
a. Cost estimates relating to a proposed procurement transaction prepared by or for a public body shall not be open to public inspection. 
b. Any competitive sealed bidding bidder, upon request, shall be afforded the opportunity to inspect bid records within a reasonable time after the opening of 

bids but prior to award, except in the event that the Owner decides not to accept any of the bids and to reopen the contract. Otherwise, bid records shall be 
open to public inspection only after award of the contract. Any competitive negotiation Offeror, upon request, shall be afforded the opportunity to inspect 
proposal records within a reasonable time after the evaluation and negotiations of proposals are completed but prior to award except in the event that the 
Owner decides not to accept any of the proposals and to reopen the contract. Otherwise, proposal records shall be open to the public inspection only after 
award of the contract except as provided in paragraph “c” below. Any inspection of procurement transaction records under this section shall be subject to 
reasonable restrictions to ensure the security and integrity of the records.  

c. Trade secrets or proprietary information submitted by a bidder, Offeror or contractor in connection with a procurement transaction shall not be subject to 
public disclosure under the Virginia Freedom of Information and Virginia Public Procurement Acts; however, the bidder, Offeror or contractor must invoke 
the protections of this section prior to or upon submission of the data or other materials, and must identify the data or other materials to be protected and 
state the reasons why protection is necessary.  

d. Nothing contained in this section shall be construed to require the Owner, when procuring by “competitive negotiation” (Request for Proposal), to furnish a 
statement of reasons why a particular proposal was not deemed to be the most advantageous to the Owner.  

 
19. CONFLICT OF INTEREST: Contractor certifies by signing bid to the Owner that no conflict of interest exists between Contractor and Owner that interferes 

with fair competition and no conflict of interest exists between Contractor and any other person or organization that constitutes a conflict of interest with respect to 
the contract with the Owner. 

SPECIFICATIONS 
 

20. BRAND NAME OR EQUAL ITEMS: Unless otherwise provided in the solicitation, the name of a certain brand, make or manufacturer does not restrict bidders 
to the specific brand, make or manufacturer named; it conveys the general style, type, character, and quality of the article desired, and any article which the Owner 
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in its sole discretion determines to be the equal of that specified, considering quality, workmanship, economy of operation, and suitability for the purpose intended, 
shall be accepted. The Bidder is responsible to clearly and specifically indicate the product being offered and to provide sufficient descriptive literature, catalog cuts 
and technical detail to enable the Owner to determine if the product offered meets the requirements of the solicitation.  This is required even if offering the exact 
brand, make or manufacturer specified.  Normally in competitive sealed bidding, only the information furnished with the bid will be considered in the evaluation.  
Failure to furnish adequate data for evaluation purposes may result in declaring a bid non-responsive.  Unless the Bidder clearly indicates in its bid/proposal that the 
product offered is "equal" product, such bid/proposal will be considered to offer the brand name product referenced in the solicitation. 
 

21. FORMAL SPECIFICATIONS: When a solicitation contains a specification which states no substitutes, no deviation therefrom will be permitted and the bidder 
will be required to furnish articles in conformity with that specification. 

 
22. OMISSIONS & DISCREPANCIES: Any items or parts of any equipment listed in this solicitation which are not fully described or are omitted from such 

specification, and which are clearly necessary for the completion of such equipment and its appurtenances, shall be considered a part of such equipment although 
not directly specified or called for in the specifications. 

 
The Bidder/Offeror shall abide by and comply with the true intent of the specifications and not take advantage of any unintentional error or omission, but shall fully 
complete every part as the true intent and meaning of the specifications and drawings.  Whenever the mention is made of any articles, material or workmanship to 
be in accordance with laws, ordinances, building codes, underwriter’s codes, A.S.T.M. regulations or similar expressions, the requirements of these laws, ordinances, 
etc., shall be construed as to the minimum requirements of these specifications. 

 
23. CONDITION OF ITEMS: Unless otherwise specified in the solicitation, all items shall be new, in first class condition.   

 
AWARD 

 
24. AWARD OR REJECTION OF BIDS: The Purchasing Agent shall award the contract to the lowest responsive and responsible bidder complying with all 

provisions of the IFB, provided the bid price is reasonable and it is in the best interest of the Owner to accept it.  Awards made in response to a RFP will be made 
to the highest qualified Offeror whose proposal is determined, in writing, to be the most advantageous to the Owner taking into consideration the evaluation 
factors set forth in the RFP.  The Purchasing Agent reserves the right to award a contract by individual items, in the aggregate, or in combination thereof, or to 
reject any or all bids/proposals and to waive any informality in bids/proposals received whenever such rejection or waiver is in the best interest of the Owner.  
Award may be made to as many bidders/Offeror’s as deemed necessary to fulfill the anticipated requirements of the Owner.  The Purchasing Agent also reserves 
the right to reject the bid if a bidder is deemed to be a non-responsible bidder.  

 
25. ANNOUNCEMENT OF AWARD: Upon the award or announcement of the decision to award a contract as a result of this solicitation, the Procurement Division 

will publicly post such notice on the Procurement Website at http://www.fauquiercounty.gov/government/departments-h-z/procurement 
 

26. QUALIFICATIONS OF BIDDERS OR OFFERORS: The Owner may make such reasonable investigations as deemed proper and necessary to determine the 
ability of the Bidder/Offeror to perform the work/furnish the item(s) and the Bidder/Offeror shall furnish to the Owner all such information and data for this purpose 
as may be requested.  The Owner reserves the right to inspect Bidder's/Offeror’s physical facilities prior to award to satisfy questions regarding the Bidder's/Offeror’s 
capabilities.  The Owner further reserves the right to reject any bid or proposal if the evidence submitted by or investigations of, such Bidder/Offeror fails to satisfy 
the Owner that such Bidder/Offeror is properly qualified to carry out the obligations of the contract and to complete the work/furnish the item(s) contemplated 
therein. 

 
27. TIE BIDS: In the case of a tie bid, the Owner may give preference to goods, services and construction produced in Fauquier County or provided by persons, firms 

or corporations having principal places of business in the County.  If such choice is not available, preference shall then be given to goods and services produced in 
the Commonwealth pursuant to Code of Virginia § 2.2-4324.  If no County or Commonwealth choice is available, the tie shall be decided by lot.   

 
CONTRACT PROVISIONS 

 
28. APPLICABLE LAW AND COURTS: Any contract resulting from this solicitation shall be governed and construed in all respects by the laws of Virginia, and 

any litigation with respect thereto shall only be brought in the appropriate General District or Circuit Court of Fauquier County, Virginia.  The Contractor shall 
comply with all applicable federal, state and local laws and regulations. 

 
29. ANTITRUST: By entering into a contract, the Contractor conveys, sells, assigns, and transfers to the Owner all rights, title and interest in and to all causes of the 

action it may now have or hereafter acquire under the antitrust laws of the United States and the Commonwealth of Virginia, relating to the particular goods or 
services purchased or acquired by the Owner under said contract.  This includes, but is not limited to, overcharges as to goods and/or services provided in connection 
with this contract resulting from antitrust violations that arise under United States’ or the Commonwealth’s antitrust laws. Consistent and continued tie bidding 
could cause rejection of bids by the Purchasing Agent and/or investigation for antitrust violations. 

 
30. INVOICING AND PAYMENT TERMS: Unless otherwise provided in the solicitation payment will be made forty-five (45) days after receipt of a proper invoice, 

or forty-five (45) days after receipt of all goods or acceptance of work, whichever is the latter. 
a. Invoices for items/services ordered, delivered/performed and accepted shall be submitted by the Contractor directly to the payment address shown on the    

purchase order/contract.  All invoices shall show the contract number, purchase order number, and any federal employer identification number.   
b. Any payment terms requiring payment in less than 45 days will be regarded as requiring payment 45 days after invoice or delivery, whichever occurs last.  

This shall not affect offers of discounts for payment in less than 45 days, however. 
c. The date of payment shall be deemed the date of postmark in all cases where payment is made by mail. 
d. The Owner's fiscal year is July 1 - June 30. Contractors must submit invoices, especially for goods and/or services provided in the month of JUNE, for the 

entire month i.e. June 1 - June 30, so that expenses are recognized in the appropriate fiscal year. 
e. Any payment made by the Contractor to the Owner shall only be made in U.S. Dollars. If payment is received in foreign currency the Owner may, in its sole 

discretion, reject such payment and require immediate compensation in U.S. Dollars.  
 
31. PAYMENT TO SUBCONTRACTORS: A contractor awarded a contract under this solicitation is hereby obligated: 

a. To pay the subcontractor(s) within seven (7) days of the contractor's receipt of payment from the Owner for the proportionate share of the payment received 
for work performed by the subcontractor(s) under the contract; or 

b. To notify the Owner and the subcontractor(s), in writing, of the contractor's intention to withhold payment and the reason. 
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 The contractor is obligated to pay the subcontractor(s) interest at the rate of one percent per month compounded monthly (unless otherwise provided under the 
terms of the contract) on all amounts owed by the contractor that remain unpaid seven (7) days following receipt of payment from the Owner, except for 
amounts withheld as stated in 2 above.  The date of mailing of any payment by postage prepaid U.S. Mail is deemed to be payment to the addressee.  These 
provisions apply to each sub-tier contractor performing under the primary contract.  A contractor's obligation to pay an interest charge to a subcontractor may 
not be construed to be an obligation of the Owner. 

 
32. ASSIGNMENT OF CONTRACT: A contract shall not be assignable by the Contractor in whole or in part without the written consent of the Purchasing Agent. 
 
33. DEFAULT:  In case of failure to deliver goods or services in accordance with the contract terms and conditions, the Owner, after due oral or written notice, may 

procure them from other sources and hold the Contractor responsible for any resulting additional purchase and administrative costs.  This remedy shall be in addition 
to another remedies which the Owner may have. 

 
34. ANTI-DISCRIMINATION:  By submitting their bids/proposals, Bidders/Offeror’s certify to the Owner that they will conform to the provisions of the Federal 

Civil Rights Act of 1964, as amended, as well as the Virginia Fair Employment Contracting Act of 1975, as amended, where applicable, the Virginians with 
Disabilities Act, the Americans with Disabilities Act, the Virginia Human Rights Act (Code of Virginia § 2.2-3900 et seq.) and § 2.2-4311 of the Virginia Public 
Procurement Act. If the award is made to a faith-based organization, the organization shall not discriminate against any recipient of goods, services, or disbursements 
made pursuant to the contract on the basis of the recipient’s religion, religious belief, refusal to participate in a religious practice, or on the basis of race, age, color, 
gender or national origin and shall be subject to the same rules as other organizations that contract with public bodies to account for the use of the funds provided; 
however, if the faith-based organization segregates public funds into separate accounts, only the accounts and programs funded with public funds shall be subject 
to audit by the public body. (Code of Virginia, § 2.2-4343.1(E)). 

 
In every contract over $10,000 the provisions in A and B below apply: 
a. During the performance of this contract, the Contractor agrees as follows: 

1) The Contractor will not discriminate against any employee or applicant for employment because of race, religion, color, sex, national origin, age, 
disability, or any other basis prohibited by state law relating to discrimination in employment, except where there is a bona fide occupational qualification 
reasonably necessary to the normal operation of the contractor.  The Contractor agrees to post in conspicuous places, available to employees and 
applicants for employment, notices setting forth the provisions of this nondiscrimination clause. 

2) The Contractor, in all solicitations or advertisements for employees placed by or on behalf of the Contractor, will state that such Contractor is an equal 
opportunity employer. 

3) Notices, advertisements and solicitations placed in accordance with federal law, rule or regulation shall be deemed sufficient for the purpose of meeting 
the requirements of this section. 

b. The Contractor will include the provisions of a. above in every subcontract or purchase order over $10,000, so that the provisions will be binding upon each 
subcontractor or vendor. 

 
35. CHANGES TO THE CONTRACT: Changes can only be made to the contract in one of the following ways: 

a. The parties may agree in writing to modify the scope of the contract.  An increase or decrease in the price of the contract resulting from such modification 
shall be agreed to by the parties as a part of their written agreement to modify the scope of the contract.  

b. The Owner may order changes within the general scope of the contract at any time by written notice to the Contractor.  Changes within the scope of the contract 
include, but are not limited to, things such as services to be performed, the method of packing or shipment, and the place of delivery or installation.  The 
Contractor shall comply with the notice upon receipt.  The Contractor shall be compensated for any additional costs incurred as the result of such order and 
shall give the Owner a credit for any savings.  Said compensation shall be determined by one of the following methods. 
1) By mutual agreement between the parties in writing; or 
2) By agreeing in writing upon a unit price or using a unit price set forth in the contract, if the work to be done can be expressed in units, and the contractor 

accounts for the number of units of work performed, subject to the Owner’s right to audit the Contractor’s records and/or determine the correct number 
of units independently; or  

3) By ordering the Contractor to proceed with the work and keep a record of all costs incurred and savings realized.  A markup for overhead and profit may 
be allowed if provided by the contract.  The same markup shall be used for determining a decrease in price as the result of savings realized.  The 
Contractor shall present the Owner with all vouchers and records of expenses incurred and savings realized.  The Owner shall have the right to audit the 
records of the Contractor as it deems necessary to determine costs or savings.  Any claim for an adjustment in price under this provision must be asserted 
by written notice to the Procurement Division within thirty (30) days from the date of receipt of the written order from the Procurement Division.  If the 
parties fail to agree on an amount of adjustment, the questions of an increase or decrease in the contract price or time for performance shall be resolved 
in accordance with the procedures for relieving disputes provided by the Disputes Clause of this contract.  Neither the existence of a claim nor a dispute 
resolution process, litigation or any other provision of this contract shall excuse the Contractor from promptly complying with the changes ordered by 
the Owner or with the performance of the contract generally. 

c. No modification for a fixed price contract may be increased by more than 25% or $50,000, whichever is greater without the advanced written approval of the 
Board of Supervisors or the School Board, as applicable. 

 
36.. INDEMNIFICATION:  Contractor shall indemnify, keep and save harmless the Owner, its agents, officials, employees and volunteers against claims of injuries, 

death, damage to property, patent claims, suits, liabilities, judgments, cost and expenses which may otherwise accrue against the Owner in consequence of the 
granting of a contract or which may otherwise result therefrom, if it shall be determined that the act was caused through negligence or error, or omission of the 
Contractor or his or her employees, or that of the subcontractor or his or her employees, if any; and the Contractor shall, at his or her own expense, appear, defend 
and pay all charges of attorneys and all costs and other expenses arising therefrom or incurred in connection therewith; and if any judgment shall be rendered against 
the Owner in any such action, the Contractor shall, at his or her own expenses, satisfy and discharge the same.  Contractor expressly understands and agrees that 
any performance bond or insurance protection required by this contract, or otherwise provided by the Contractor, shall in no way limit the responsibility to indemnify, 
keep and save harmless and defend the Owner as herein provided. 

 
37. DRUG-FREE WORKPLACE: During the performance of this contract, the contractor agrees to (i) provide a drug-free workplace for the contractor’s employees; 

(ii) post in conspicuous places, available to employees and applicants for employment, a statement notifying employees that the unlawful manufacture, sale, 
distribution, dispensation, possession, or use of a controlled substance or marijuana is prohibited in the contractor’s workplace and specifying the actions that will 
be taken against employees for violations of such prohibition; (iii) state in all solicitations or advertisements for employees placed by or on behalf of the contractor 
that the contractor maintains a drug-free workplace; and (iv) include the provisions of the foregoing clauses in every subcontract or purchase order of over $10,000, 
so that the provisions will be binding upon each subcontractor or vendor. 
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 For the purposes of this section, “drug-free workplace” means a site for the performance of work done in connection with a specific contract awarded to a contractor 
in accordance with this chapter, the employees of whom are prohibited from engaging in the unlawful manufacture, sale, distribution, dispensation, possession or 
use of any controlled substance or marijuana during the performance of the contract.  

 
38. TERMINATION:  Subject to the provisions below, the contract may be terminated by the Owner upon thirty (30) days advance written notice to the other party. 

Any contract cancellation notice shall not relieve the contractor of the obligation to deliver and/or perform on all outstanding orders issued prior to the effective 
date of cancellation. 
a. Termination for Convenience: In the event that the contract is terminated upon request and for the convenience of the Owner, without the required thirty (30) 

days advance notice, then the Owner shall be responsible for payment of services up to the termination date. 
b. Termination for Cause: Termination by the Owner for cause, default or negligence on the part of the contractor shall be excluded from the foregoing provision; 

termination costs, if any shall not apply. However, pursuant to the Default provision of these General Conditions, the Owner may hold the contractor 
responsible for any resulting additional purchase and administrative costs.  The thirty (30) days advance notice requirement is waived in the event of 
Termination for Cause.  

c. Termination Due to Unavailability of Funds in Succeeding Fiscal Years:  When funds are not appropriated or otherwise made available to support continuation 
of performance in a subsequent fiscal year, the contract shall be canceled without any liability or penalty to Owner.   

 
39.USE OF CONTRACT BY OTHER PUBLIC BODIES: Except as prohibited by the current Code of Virginia, all resultant contracts will be extended, with the 
authorization of the Contractor, to other public bodies of the Commonwealth of Virginia and all currently active members of the Metropolitan-Washington Council 
of Governments (MWCOG) or, Mid-Atlantic Purchasing Team, to permit their ordering of supplies and/or services at the prices and terms of the resulting contract. 
If any other public body decides to use the final contract, the Contractor must deal directly with that public body concerning the placement or orders, issuance of 
the purchase order, contractual disputes, invoicing and payment. Fauquier County acts only as the “Contracting Agent” for these public bodies. Any resulting 
contract with other public bodies shall be governed by the laws of that specific entity.  It is the Contractor’s responsibility to notify the public bodies of the availability 
of the contract. Fauquier County shall not be held liable for any costs or damage incurred by another public body as a result of any award extended to that public 
body by the Contractor. 

 
40. AUDIT: The Contractor hereby agrees to retain all books, records and other documents relative to this contract for five years after final payment, or until audited 

by the Owner, whichever is sooner. The agency, its authorized agents, and/or Owner auditors shall have full access to and right to examine any of said materials 
during said period. 

41. SEX OFFENDER REGISTRY NOTIFICATION: The Contractor shall not employ on school property any employee who is a registered sex offender and shall 
enforce the same restriction upon all sub-contractors and agents of Contractor. Prior to starting work and quarterly during performance of the work, the Contractor 
shall check the Virginia State Police Sex Offender Registry to verify sex offender status of all employees and agents of Contractor and Sub-Contractors who are 
employed on school property by the Contractor or Sub-Contractor. The Contractor shall furnish the Owner with evidence verifying compliance with the services. 
 
Prior to starting work on-site, the Contractor shall submit a completed Fauquier County Public Schools “CERTIFICATION OF NO CRIMES AGAINST 
CHILDREN” form, a copy of which is included in this solicitation. 
 

42. COMPLIANCE WITH FEDERAL, STATE, AND LOCAL LAWS AND FEDERAL IMMIGRATION LAW: During the term of any contract, the 
Contractor does not, and shall not during the performance of the contract for goods and services in the Commonwealth of Virginia, knowingly employ an 
unauthorized alien as defined in the Federal Immigration Reform and Control Act of 1986. 

43. ASBESTOS NOTIFICATION: As required by the Environmental Protection Agency Asbestos Hazard Emergency Response Act 40 CFR, subpart E, 763.93, 
information regarding asbestos inspections, response actions, and post response activities is on file in a full asbestos report located in the main office of each 
school. Contractors bear full responsibility to review this material prior to commencing any activity at a school site.  

 
44. VIRGINIA STATE CORPORATION COMMISSION: If required by law, the Contractor shall maintain a valid certificate of authority or registration to 

transact business in Virginia with the Virginia State Corporation Commission as required by Title 13.1 of the Code of Virginia, during the term of the Contract or 
any Contract renewal. The Contractor shall not allow its existence to lapse or its certificate of authority or registration to transact business in the Commonwealth 
to be revoked or cancelled at any time during the terms of the contract. If the Contractor fails to remain in compliance with the provisions of this section, the 
contract is voidable at the option of Owner. 

 
45. ADA WEBSITE-RELATED ACCESSIBILITY: Any Contractor who performs services, designs, develops content, maintains or otherwise bears responsibility 

for the content and format of Owner’s website(s) or third-party programs accessed through Owner’s website(s), acknowledges receipt of, and responsibility to 
implement the accessibility standards found in  the U.S. Department of Justice publication entitled “Accessibility of State and Local Government Websites to 
People with Disabilities,” available at www.ada.gov/websites2.htm or, as attached directly to the solicitation. Contractor services as noted, shall conform to § 508 
of Title III of the Americans with Disabilities Act (ADA) and the World Wide Web Consortium’s (W3C) Web Content Accessibility Guidelines (WCAG 2.0 AA), 
most current versions, in addition to the Owner’s web accessibility policy.  

 
DELIVERY PROVISION 

 
46. SHIPPING INSTRUCTIONS-CONSIGNMENT:  Unless otherwise specified in the solicitation each case, crate, barrel, package, etc., delivered under the contract 

must be plainly stenciled or securely tagged, stating the Contractor’s name, purchase order number, and delivery address as indicated in the order.  Where shipping 
containers are to be used, each container must be marked with the purchase order number, name of the Contractor, the name of the item, the item number, and the 
quantity contained therein.  Deliveries must be made within the hours of 8:00 a.m. – 2:30 p.m.  Deliveries at any other time will not be accepted unless specific 
arrangements have been previously made with the designated individual at the delivery point.  No deliveries will be accepted on Saturdays, Sundays and holidays 
unless previous arrangements have been made.  It shall be the responsibility of the contractor to insure compliance with these instructions for items that are drop-
shipped. 

 
47. RESPONSIBILITY FOR SUPPLIES TENDERED: The Contractor shall be responsible for the materials or supplies covered by the contract until they are 

delivered at the designated point, but the Contractor shall bear all risk on rejected materials or supplies after notice of rejection.  Rejected materials or supplies must 
be removed by and at the expense of the contractor promptly after notification of rejection, unless public health and safety require immediate destruction or other 
disposal of rejected delivery.  If rejected materials are not removed by the Contractor within ten (10) days after date of notification, the Owner may return the 
rejected materials or supplies to the Contractor at his or her risk and expense or dispose of them as its own property. 
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48. INSPECTIONS: The Owner reserves the right to conduct any test/inspection it may deem advisable to assure supplies and services conform to the specification.  

Inspection and acceptance of materials or supplies will be made after delivery at destinations herein specified unless otherwise stated.  If inspection is made after 
delivery at destination herein specified, the Owner will bear the expense of inspection except for the value of samples used in case of rejection.  Final inspection 
shall be conclusive except in regard to latent defects, fraud or such gross mistakes as to amount to fraud.  Final inspection and acceptance or rejection of the materials 
or supplies will be made as promptly as practicable, but failure to inspect and accept or reject materials or supplies shall not impose liability on the Owner for such 
materials or supplies as are not in accordance with the specifications. 

 
49. COMPLIANCE: Delivery must be made as ordered and in accordance with the solicitation or as directed by the Procurement Division when not in conflict with 

the bid/contract.  The decision as to reasonable compliance with delivery terms shall be final.  Burden of proof of delay in receipt of goods by the purchaser shall 
rest with the Contractor.  Any request for extension of time of delivery from that specified must be approved by the Procurement Division, such extension applying 
only to the particular item or shipment affected.  Should the Contractor be delayed by the Owner, there shall be added to the time of completion a time equal to the 
period of such delay caused by the Owner.  However, the contractor shall not be entitled to claim damages of extra compensation for such delay or suspension.  
These conditions may vary for construction contracts.    

 
50. POINT OF DESTINATION: All materials shipped to the Owner must be shipped F.O.B. DESTINATION unless otherwise stated in the contract.  The materials 

must be delivered to the “Ship To” address indicated on the purchase order. 
 
51. REPLACEMENT:  Materials or components that have been rejected by the Procurement Division, in accordance with the terms of the contract, shall be replaced 

by the Contractor at no cost to the Owner. 
 
52. PACKING SLIPS OR DELIVERY TICKETS:  All shipments shall be accompanied by Packing Slips or Delivery Tickets and shall contain the following 

information for each item delivered:  
 Purchase Order Number, 
 Name of Article and Stock Number, 
 Quantity Ordered, 
 Quantity Shipped, 
 Quantity Back Ordered, 
 The Name of the Contractor. 

 Contractors are cautioned that failure to comply with these conditions shall be considered sufficient reason for refusal to accept the goods. 
 

BIDDER/CONTRACTOR REMEDIES 
 
53. PROTEST OF AWARD OR DECISION TO AWARD: Any Bidder/Offeror who desires to protest the award or decision to award a contract, by either Fauquier 

County or the Fauquier County School Board, shall submit such protest in writing to the County Administrator (if the award or decision to award was made by 
Fauquier County) or the Superintendent of Schools (if the award or decision to award was made by the Fauquier County School Board), no later than ten (10) days 
after public notice of the award or announcement of the decision to award, whichever comes first.  No protest shall lie for a claim that the selected bidder/Offeror is 
not a responsible bidder/Offeror.  The written protest shall include the basis for the protest and the relief sought.  The County Administrator or the Superintendent 
of Schools, as the case may be, shall issue a decision in writing within ten (10) days stating the reasons for the action taken.  This decision shall be final unless the 
bidder/Offeror appeals within ten (10) days of the written decision by instituting legal action as provided in § VIII.H.3 of the County’s Procurement Policy.  Nothing 
in this paragraph shall be construed to permit an Offeror to challenge the validity of the terms or conditions of the solicitation.  

 
54.. DISPUTES: Contractual claims, whether for money or other relief, shall be submitted in writing to the Superintendent of Schools (if the claim is against the Fauquier 

County School Board) or the County Administrator (if the claim is against Fauquier County) no later than sixty (60) days after final payment; however, written 
notice of the Contractor's intention to file such claim shall have been given at the time of the occurrence or beginning of the work upon which the claim is based.  
Nothing herein shall preclude a contract from requiring submission of an invoice for final payment within a certain time after completion and acceptance of the 
work or acceptance of the goods.  Pendency of claims shall not delay payment of amount agreed due in the final payment.  A written decision upon any such claims 
will be made by the School Board (if the claim is against the Fauquier County School Board) or the County Board of Supervisors (if the claim is against Fauquier 
County) within sixty (60) days after submittal of the claim.  The Contractor may not institute legal action prior to receipt of the School Board or Board of Supervisors 
(whichever is applicable) decision on the claim unless the applicable party fails to render such decision within sixty (60) days.  The decision of the School Board or 
Board of Supervisors (as applicable) shall be final and conclusive unless the Contractor within six (6) months of the date of the final decision on a claim, initiates 
legal action as provided in Code of Virginia § 2.2-4364.  Failure of the School Board or Board of Supervisors to render a decision within sixty (60) days shall not 
result in the Contractor being awarded the relief claimed nor shall it result in any other relief or penalty.  Should the School Board or Board of Supervisors (as 
applicable) fail to render a decision within sixty (60) days after submittal of the claim, the Contractor may institute legal action within six (6) months after such 60-
day period shall have expired, or the claim shall be deemed finally resolved.  No administrative appeals procedure pursuant to Code of Virginia § 2.2-4365 has been 
established for contractual claims under this contract. 
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REQUEST FOR PROPOSAL 

 
ISSUE DATE: July 14, 2016    RFP # U-TC-002-17 
 

TITLE:  Consultant Services to Support E-rate Program  
 

Sealed proposals must be received and time stamped in prior to 2:00 PM, August 9, 2016.  Offerors are responsible for 

ensuring that the Purchasing Office receives their proposal submission by the deadline indicated.  The time a proposal is 
received shall be determined by the time stamped by the time clock in the Purchasing Office.   Proposals received 

after the stated due date and time shall not be considered.   
 

A Pre-proposal Conference will NOT be held for this procurement. 
 

All questions/requests for information must be submitted in writing, addressed to:  Prince William County Schools 

Purchasing Office, ATTN:  RFP No. U-TC-002-17, 14715 Bristow Road, Manassas, VA 20112 and to be assured 

consideration, must be received prior to 4:30 PM, on July 27, 2016.  Questions may be submitted by fax to (703) 791-

8610, or email to Anthony E. Crosby, Administrative Coordinator (crosbyae@pwcs.edu).  After reviewing any 

questions/requests submitted, the PWCS Purchasing Office will issue an addendum to respond to items it deems 

necessary. Changes to this RFP will be made only by written addendum issued by the PWCS Purchasing Office. 
 

PROPOSALS MAILED SHALL BE SENT PROPOSALS HAND DELIVERED AND/OR 

DIRECTLY TO: EXPRESS COURIER SERVICES SHALL BE 

DELIVERED TO: 
 

Prince William County Public Schools Prince William County Public Schools 

Attn:  Purchasing Office Attn:  Purchasing Office 

Financial Services/Purchasing Room #1500 RFP #U-TC-002-17 

RFP #U-TC-002-17 14715 Bristow Road 

P.O. Box 389 Manassas, VA 20112 

Manassas, VA 20108 Attn: Financial Services/Purchasing Room #1500 

         
 

Addendum No.  Date:   Addendum No.    Date:   Addendum No.    Date:   
 

Information the offerors deems proprietary is to be included in the proposal in the separate section of the proposal 

identified and included in (TAB 7) of the proposal response.  See Proposal Submission Requirements, Section 6.10. 

in this RFP for additional information. 
  
Proprietary Information Enclosed:   YES   NO 
 

All proposed exceptions to this RFP, and any proposed changes to the contract documents or terms and conditions, 

are to be included in (TAB 8) of the proposal response.  See Proposal Submission Requirements Section 6.12 in this 

RFP for additional information. 
 

Proposed Exceptions to the RFP:    YES     NO 
 

 
  

INCLUDE PAGE 1 OF THIS RFP AS THE FIRST PAGE OF YOUR PROPOSAL RESPONSE 
 

mailto:crosbyae@pwcs.edu
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1. PURPOSE: 

 

The Purpose and Intent of this Request for Proposal (RFP) is to solicit sealed proposals from qualified sources to 

establish a firm fixed-price term contract through competitive negotiations for the acquisition of Consultant 

Services to Support E-rate Program for Prince William County Public Schools, herein referred to as PWCS, in 

accordance with the statement of needs, terms and conditions stated herein. 
 

2. BACKGROUND 
 

2.1 The schools and libraries universal service support program, commonly known as the E-rate program, 

helps schools and libraries to obtain affordable broadband.  The E-rate program is administered by the 

Universal Service Administrative Company under the direction of the FCC. Specifically, USAC is 

responsible for processing the applications for support, confirming eligibility, and reimbursing service 

providers and eligible schools and libraries for the discounted services. USAC also ensures that the 

applicants and service providers comply with the E-rate rules and procedures established by the 

Commission. 

 

2.2 On December 11, 2014, the FCC took the next step in modernizing the E-rate program, by adopting the 

Second E-rate Modernization Order (https://www.fcc.gov/document/fcc-continues-e-rate-reboot-meet-

nations-digital-learning-needs), see Order Summary (https://www.fcc.gov/general/summary-second-e-

rate-modernization-order), which sets out to maximize options for schools and libraries seeking to 

purchase high-speed broadband and adjusting the E-rate spending cap. 

 

2.3 Prince William County Public Schools is located in northern Virginia approximately 35 miles southwest 

of Washington D.C. and 80 miles north of Richmond, Virginia.  The county encompasses 348 square 

miles and stretches from the Potomac River to the Bull Run Mountains. 

 

PWCS enrollment on September 30, 2015 was 87,253 pupils, making it the second largest of 138 school 

divisions in the Commonwealth of Virginia. The school division is growing at a rate of more than 1,000 

students per year. There are currently 59 elementary schools, 16 middle schools, 12 high schools, 3 

special education schools, 2 alternative education schools and 3 combined schools. 

 
 

3. CONTRACT ADMINISTRATOR/TECHNICAL POINT OF CONTACT: 
 

The following employees of PWCS are identified to use all powers under the contract to enforce its faithful 

performance: 
 

3.1. CONTRACT ADMINISTRATOR:  As the Contract Administrator, the following individual, or his/her 

designee, shall serve as the interpreter of the conditions of the contract and shall use all powers under the 

contract to enforce its faithful performance. 

Anthony E. Crosby, CPPO, Administrative Coordinator,  

Phone: (703) 791-8738 or E-mail: crosbyae@pwcs.edu  

3.2. TECHNICAL POINT OF CONTACT:  The following individual, or his/her designee, shall work directly 

with the Contractor in scheduling, coordinating work, and providing general direction under the resulting 

contract: 

Chris Hinzman, Supervisor, Network Services and Architecture, 

 Phone: (703) 791-8732 or Email: hinzmancs@pwcs.edu  

https://www.fcc.gov/document/fcc-continues-e-rate-reboot-meet-nations-digital-learning-needs
https://www.fcc.gov/document/fcc-continues-e-rate-reboot-meet-nations-digital-learning-needs
https://www.fcc.gov/document/fcc-continues-e-rate-reboot-meet-nations-digital-learning-needs
https://www.fcc.gov/page/summary-second-e-rate-modernization-order
https://www.fcc.gov/general/summary-second-e-rate-modernization-order
https://www.fcc.gov/general/summary-second-e-rate-modernization-order
mailto:crosbyae@pwcs.edu
mailto:hinzmancs@pwcs.edu
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4. STATEMENT OF NEEDS 
 

 The scope of services consists of the following: 
 

4.1. It is required that the successful offeror’s core business is to maintain an in-depth knowledge of the E-rate 

application rules, contracting requirements, E-rate products and services eligibility lists, electronic filing 

process on USAC’s website, thorough knowledge of Modernization Order 2014, provide E-rate 

application services and technical support to school system clients, etc.  Responses to the mandatory 

requirements must be outlined in detail in the offeror’s response. 

 

4.2. Provide overview of how offeror shall submit all required documentation to receive the optimal amount 

of E-Rate funding reimbursement possible to offset the cost associated with PWCS technology projects. 
 

4.3 Provide a comprehensive overview and understanding of the E-rate schedule and reimbursement criteria 

critical to optimizing reimbursements. 

  

4.4. Full Comprehensive Consulting and Support Services to include but not limited to the following tasks 

(See Attachment A, Proposed Cost, Item 1): 

 

4.4.1. Assisting with interpretation of E-rate eligible service, and guidance with participant’s strategy 

for utilizing E-Rate funds. 

 

4.4.2. Project management of all activities leading up to the E-Rate application process, the process 

itself, and all subsequent actions related to the process. 

 

4.4.3. Timely preparation and submission of all required forms. 

 

4.4.4. Effectively advocate for the Member on all appeals and related SLD (Schools and Library 

Division) correspondence. 

 

4.4.5. Provide assistance with interpreting of E-rate eligible services and provide guidance to PWCS 

staff in deciding the products and services for which E-rate will be filed.  The E-rate consultant 

shall provide guidance in meeting E-rate procurement guidelines and will coordinate with the 

selected vendors. 

 

4.4.6. Provide project management of all activities leading up to the E-Rate application process, the 

process itself, and all subsequent actions related to the process.  The E-rate consultant will be 

responsible for notifying PWCS staff of all upcoming deadlines and how deadlines will be met. 

 

4.4.7. Assist in finalizing solicitation for eligible services, as required, and use of Cooperative contracts 

for procurements where applicable. 

 

4.4.8. Prepare, verify, and submit on time all E-rate documents (Forms 470, 471, 472, 474, 486, etc.) 

with minimal assistance from PWCS personnel.  This is not merely an advisory role with PWCS 

staff performing the administrative tasks. 

 

4.4.9. Ensure all deadlines regarding application, submission of forms or information and funding are 

met. 

 

4.4.10. Provide support in responding to any information requests pertaining to applications (including, 

but not limited to, those functions related to Program Integrity Assurance and Selective Review).  

The E-rate consultant will review the request, and guide PWCS staff as to the exact information 

to gather in response.  The E-rate consultant will draft any correspondence required, which will 

be reviewed and submitted in a collaborative manner. 
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4.4.11. Prepare any appeals that are necessary in response to applications submitted by the E-rate 

consultant and any outstanding appeals from previous years. 

 

4.4.12. Coordinate as necessary with vendors used in the E-rate application process.  This includes 

facilitating the receipt of all information needed from vendors for the E-rate filing process. 

 

4.4.13. Include costs for all services in this proposal.  Any additional cost resulting from any part of the 

E-rate process must be clearly noted in this proposal. 

 

4.4.14. E-rate consultant must provide a list of school districts that they have served compatible to the 

size of PWCS. 

 

4.4.15. E-rate consultant must provide demonstrated knowledge of Internal Connection, Internet Service, 

Wired and Wireless Telecommunications categories. 

 

4.4.16. Interpret rules and guidelines to include FCC updates and changes. 

 

4.4.17. Review and provide assistance with development of any solicitation documents and ensuring their 

E-rate compliance. 

 

4.4.18. Shall transform PWCS supplied enrollment and school lunch participation data into the correct 

information format required for E-rate applications.  An explanation of how this is accomplished 

with current clients is required in the proposal. 

 

4.5. Provide consulting services related to the E-rate program, on an as-needed basis.  Contractor shall provide 

all the technical advice and guidance needed to be successful in taking full advantage of this federal 

program.  Consulting services will be calculated on an hourly basis (See Attachment A, Proposed Cost, 

Item 2). 

 

4.6. Offerors are highly encouraged to include in their proposal a description of any significant task not listed 

in the Scope of Services which they know to be necessary under the proposed contract.   
 

4.7. PWCS may add to the Scope of Services or make changes in the Scope of Services for services of a 

similar nature to those specified in the Scope of Services of this Request for Proposals as mutually agreed 

to at a price mutually agreed upon.  The change must be approved by the Supervisor of Purchasing and a 

Contract Modification issued by the Purchasing Office to change the contract.   

 

5. PROPOSED SCHEDULE OF IMPLEMENTATION 

Date Schedule of Items 
 

July 13, 2016 Issue Request for Proposals 
 

July 27, 2016 Questions/Inquiries Must Be Submitted By 4:00 PM 
 

August 9, 2016 Proposals Due Prior to 2:00 PM 
 

August 18, 2016 Discussions with Selected Offerors 
 

August 30, 2016 Award of Contract 
 

6. PROPOSAL SUBMISSION REQUIREMENTS 
 

6.1. One (1) complete original proposal (hardcopy, marked as “Original”). 
 

6.1 Three (3) copies of the complete proposal (PDF format) on CD-ROM. 
 

6.2 One (1) “REDACTED COPY” (PDF format) on CD-ROM that reflects the removal of all proprietary 

items.  Said PDF document shall be clearly marked as “REDACTED COPY.” 
 

6.3 One (1) hard copy that reflects the removal of all proprietary items.  Said copy shall be clearly 
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marked as “REDACTED COPY.” 
 

6.4 Three (3) copies of the complete proposal (hardcopy). 
 

6.5 If there is no proprietary information in the proposal, Offeror must check on page one of the coversheets 

and the submission of “REDACTED COPIES” is not required. 
 

6.6 Submit proposals in sealed envelopes or sealed boxes, and label as indicated below. Offerors are 

responsible for having their proposal stamped by Purchasing Office staff before the deadline for receipt of 

proposals.  PWCS will not assume responsibility for reproduction where an insufficient number of copies 

have been supplied.  In any such case, PWCS will notify the Offerors of the deficiency and request that 

the appropriate number of copies be delivered by the end of the next two business days.  Failure to 

comply with this or other requirements of this Request for Proposal shall be grounds for PWCS to reject 

such proposals.  Electronic or facsimile submission of proposals is not acceptable and any such proposals 

will not be considered.  Nothing herein is intended to exclude any responsible Offeror or in any way 

restrain or restrict competition.  All responsible Offerors are encouraged to submit proposals.  
 

6.6.1 Identification of Proposal Envelope/Package: The signed proposal should be returned in a sealed 

envelope or package, sealed, addressed as directed on the Cover Page, and identified as follows: 
 

From:                                   

       Name of Offeror                 Due Date                   Due Time 
 

_______________________      ___________________      ________________________ 

                                     Street or Box Number                     RFP Number                  RFP Title 

 

 _______________________ ___________________    __________________________ 

                          City                 State, Zip Code    Name of Contract Administrator 

 

6.7 Proposals having any erasures or corrections must be initialed by the offeror in ink. 
 

6.8 PWCS will not be responsible for any expense incurred by any offeror in preparing and submitting a 

proposal. 

 
 

6.9 Use of Information and Documents 
 

PWCS and its officials, employees and agents will copy and use the response of the Offeror and 

documents included with the response, for various purposes related to analysis, evaluation, and decision 

to award a contract.  Proposals shall be the property of PWCS.  Following award PWCS may be required 

to allow inspection and copying of documents, and may also use the offeror’s documents in connection 

with any resulting contracts with that offeror.  The offeror is responsible for obtaining any necessary 

authorizations for all such use of the documents and information, and for assuring that such copying and 

use is in conformance with laws related to trademarks and copyrights.  Any documents or information for 

which the offeror has not obtained such authorization, or for which such copying and use is not 

authorized, shall not be submitted.  The undersigned offeror agrees to indemnify, defend and hold PWCS, 

its officials, employees and agents harmless from any claims of any nature, including claims arising from 

trademark or copyright laws, related to use of information and documents submitted with the offeror’s 

response. 
 

6.10 Submission of Proprietary Information 
 

Trade secrets or proprietary information submitted by an offeror in connection with this procurement 

transaction shall not be subject to public disclosure under the Virginia Freedom of Information Act; 

however, the offeror must invoke these protections upon submission of the data or the materials, and must 

identify the data or other materials to be protected and state the reason why protection is necessary.  

[Virginia Code Section 2.2-4342(F)].  Offerors shall submit, in a separate section of the proposal, any 

information considered by the offeror to be trade secrets or proprietary information, shall clearly 

identify the information as trade secrets or proprietary information and shall state the reason why 
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protection is necessary.  Offerors may not declare the entire proposal proprietary nor may they 

declare proposed pricing to be proprietary.  References may be made within the body of the proposal 

to proprietary or trade secret information (TAB 6); however all information contained within the body of 

the proposal not in the separate section labeled proprietary shall be public information. 
 

6.11 Mandatory Provisions 

 

Mandatory provisions of this Request for Proposals are indicated by the inclusion of the words 

"shall" or "must" to identify the contractor's obligations.   
 

6.12 Submission of Proposed Exceptions 

 

PWCS proposed contract documents and this Request for Proposals contain terms and conditions PWCS 

favors and intends to use for the resultant contract.  If the Offeror wishes PWCS to consider any 

changes to these documents, such changes must be submitted as part of the Offeror’s proposal.  

Any contractor receiving a contract award shall be required to execute a contract in substantial 

compliance with PWCS standard contract and will be required to furnish all other required contract 

documents including tax identification or social security number within ten (10) days after receipt of 

notification that the contract is ready for signature; otherwise, PWCS may award the contract to another 

Offeror. See Section 6.13, Format and Content of Proposal, for specific instructions regarding the 

submission and identification of proposed exceptions. 

 

6.13 Format and Content of Proposal  
 

6.13.1 The proposal should address the items included in the Statement of Needs and in the Criteria 

for Proposal Evaluation.  Proposals should provide straightforward and concise responses to 

requests for information and descriptions of qualifications and capabilities.  Each copy of the 

proposal should be tabbed and submitted in a three ring binder with all documentation in a 

single volume, if practical. Any material on CD’s should be in Microsoft Office format.   

Failure to do so will result in a lowered evaluation.  Incomplete proposals may be determined 

nonresponsive. 
 

6.13.2 Offerors should organize their proposals using the following TABBED-SECTION format:   
 

6.13.2.1 Title Sheet (TAB 1) 
 

Furnish the information requested on the REQUEST FOR PROPOSALS 

TITLE PAGES (Page 1) of this solicitation and include it as the first page of 

your proposal.  
 

Offerors must specify on the introductory cover sheet if proposal contains 

trade secrets or proprietary information and if the proposal contains any 

exceptions to the content and requirements of the RFP. 
 

6.13.2.2 Project Methodology/Approach (TAB 2) 
 

Offeror shall respond to the Statement of Needs (Section 4). The Offeror shall 

provide a written narrative describing the ability to meet the minimum 

requirements set forth herein. Sufficient detail shall be provided to demonstrate 

the Offeror’s understanding, ability and/or willingness to satisfy all specified 

requirements. Offeror shall provide a detailed description and explanation of 

products and services offered in response to each requirement listed in the 

Statement of Needs, Section 4. Information regarding innovative breakthroughs 

and any one-of-a-kind programs offered related to E-rate Consultation for K-12 

is encouraged.   
 

In addition, Offeror shall provide a time line and schedule for completion of this 

project, highlighting critical points in the process. 
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6.13.2.3 Experience of the Offeror and the Project Team (TAB 3)  

 

The Offeror shall indicate the expertise and experience of the firm relative to the 

statement of needs and specific requirements contained in this RFP. The Offeror 

shall provide pertinent financial data which demonstrates the Offeror’s corporate 

capability to successfully perform (e.g., annual financial reports and statements, 

Dun and Bradstreet and/or other credit bureau ratings.)  
 

6.13.2.4 References (TAB 4) 

 

The Offeror shall complete the Contractor Data Sheet (Attachment C), to include 

a minimum of three (3) organizations for whom the Offeror has provided these 

products of the same or greater scope within the past three (3) years and can attest 

to the Offeror’s qualifications and ability to perform the services described in the 

Statement of Needs. Include the date(s) when product was provided, the business 

name, address, and name, telephone number, fax number and e-mail address of the 

contract administrator.  
 

6.13.2.5 Proposed Costs  (TAB 5)  
 

The Offeror shall submit proposed costs for the services being offered (Attachment 

B). Itemized costs shall be in the form of firm-fixed delivered unit prices. No extra 

charges shall be allowed. 

 

6.13.2.6 Proprietary Information (TAB 6) 
 

Any such information must be submitted under this tab. See Section 6.10 for 

additional information. 
 

6.13.2.7 Exceptions (TAB 7) 
 

Any exceptions being taken to the RFP must be listed under this tab. See Section 

6.14 for additional information. 
 

6.13.2.8 Other Information (TAB 8) 
 

6.13.2.8.1 Include other relevant information the Offeror deems necessary to 

describe its qualifications to provide the services needed to 

successfully complete work described in the Statement of Needs or 

which the Offeror deems are relevant to its selection. 
 

6.13.2.8.2 Based on the information provided in this Request for Proposals, the 

Offeror should identify all materials and services expected from 

PWCS in addition to general assistance. 



 

Page 9 of 27 
Master – Dated 7/19/13 

 

6.13.2.9. Attachments (TAB 9)    

 
6.13.2.9.1. Section 11 – General Terms and Conditions  
6.13.2.9.2. Attachment A – Proposed Costs  
6.13.2.9.3. Attachment B – Completed Contractor Data Sheet  
6.13.2.9.4. Attachment C – Completed Vendor Information Form 
6.13.2.9.5. Attachment D – Certificate of Compliance  
6.13.2.9.6. Attachment E – Non-disclosure Agreement  
6.13.2.9.7. Attachment F – Sample Contract Form 

 

6.14 Oral Presentations/Product Demonstrations: Offerors who submit a proposal in response to this RFP and 

are ranked among the top, may be required to give an oral presentation/product demonstration of their 

proposal to PWCS.  This provides an opportunity for the Offeror to clarify or elaborate on the proposal.  

This is a fact finding and explanation session only and does not include negotiation. The Contract 

Administrator will schedule the time and location of these presentations.  Oral presentations/product 

demonstrations are an option of PWCS and may or may not be conducted.   
 

6.15 Withdrawal of Proposals: No proposal can be withdrawn after it is filed unless the Offeror makes a 

request in writing to the PWCS Supervisor of Purchasing prior to the time set for the opening of proposals 

or unless PWCS fails to award or issue a notice of intent to award the contract within one-hundred and 

twenty (120) days after the date fixed for opening proposals. 
 

7 CRITERIA FOR PROPOSAL EVALUATION 

 

   Evaluation Criteria    Assigned Weight 

7.1. Favorable References       5% 

 

7.1 Proposed Approach/Methodology/Services    40% 

 

7.2 Experience/Qualifications/Ability to Perform    25% 

 

7.3 Proposed Costs        30% 
 

8 METHOD OF AWARD  

 

Following evaluation of the written proposals as submitted, selection shall be made of two or more offerors deemed to 

be fully qualified and best suited among those submitting proposals, on the basis of the factors involved in the 

Request for Proposals, including price if so stated in the Request for Proposals.  Negotiations shall then be conducted 

with each of the offerors so selected.  Price shall be considered, but need not be the sole determining factor.  After 

negotiations have been conducted with each offeror so selected, PWCS shall select the offeror which, in its opinion, 

has made the best proposal, and shall award the contract to that offeror or to multiple offerors should PWCS decide 

this to be in its best interest.  Should PWCS determine in writing and in its sole discretion that only one offeror is fully 

qualified, or that one offeror is clearly more highly qualified than the others under consideration, a contract may be 

negotiated and awarded to that offeror. 
 

 

9 CONTRACT TERM & RENEWAL 

 

9.1. The initial term of this contract shall be September 1, 2016 through August 31, 2018, with the option to 

renew for four (4) additional two-year periods, upon mutual written consent of the parties to the contract.  

Proposed prices shall remain firm for the initial term of the contract. 
 

9.2. For future contract renewal periods, price increases shall not exceed the percentage increase/decrease in 

the Consumer Price Index, Table 1 (http://stats.bls.gov/news.release/cpi.t01.htm), Urban 

Consumers (CPI-U), U. S. City Average, (Services) Unadjusted, for the most recently published 

twelve months as published by the U. S. Department of Labor, Bureau of Labor Statistics.  The base 

price to which any adjustments will be made shall be the prices in effect during the contract period prior 

to the proposed contract period. 

http://stats.bls.gov/news.release/cpi.t01.htm
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9.1.1 At the time of the contract renewal, if costs to Prince William County Schools (PWCS) are 

restricted by the current percentage increase/decrease of the CPI-U for the latest twelve months, 

any unusual circumstances that could not have been foreseen by Contractor occur, and those 

circumstances significantly affect the Contractor’s cost in providing the required items or 

services,  the Contractor may request adjustments to the costs to PWCS beyond the current CPI-U 

cap to reflect the circumstances.  The circumstances must be beyond the control of the Contractor 

and fully documented.  
 

9.1.1.1 Documentation for pricing increases above the CPI-U cap must be provided as 

follows: 
 

9.1.1.1.1 For items, documentation supporting the increased costs must be 

provided by the manufacturer on their letterhead.  
 

9.1.1.1.2 For services, the Contractor must provide documentation of the 

circumstances causing the increased costs, including substantial proof 

supporting the claims made, to warrant any price increases.  
 

9.1.2 After reviewing the documentation provided, the Supervisor of Purchasing, may accept the 

increased costs or refuse them if they are considered to be excessive.  
 

9.1.2.1 If the Supervisor of Purchasing does not accept the increased costs and PWCS 

originally awarded multiple contracts for these items/services, PWCS reserves the 

right to obtain prices for the affected items/services from the other vendors who were 

awarded a contract and, if the prices are considered to be fair and reasonable, award 

the items/services to the contractor(s) with the lowest price that meets the contract 

requirements.  
 

9.1.2.2 Alternatively, at its own discretion, PWCS may revise the contract requirements and 

issue a new solicitation. 
 

10 SPECIAL TERMS AND CONDITIONS:  
 

10.1 General Insurance Requirements: 

 

10.1.1 The Contractor shall provide to the Supervisor of Purchasing a Certificate of Insurance 

indicating the coverage below prior to the start of any work under the contract and agrees to 

maintain such insurance until the completion of the contract.  The minimum insurance 

coverage shall be: 
 

10.1.2 Workers Compensation - Virginia Statutory Workers Compensation coverage including 

Virginia benefits and employers liability with limits of $100,000/100,000/500,000; 
 

10.1.3 Commercial General Liability - $1,000,000 combined single limit coverage with $2,000,000 

general aggregate covering all premises and operations and including Personal Injury, 

Completed Operations, Contractual Liability and, where applicable to the project (as 

determined by PWCS), Products and Independent Contractors.  The general aggregate limit 

shall apply to this project. 
 

10.1.4 PWCS should be named as additional insured on the CONTRACTOR's commercial general 

liability insurance policies and any excess liability or umbrella excess policies (if applicable).  

A thirty (30) day notice of cancellation or non-renewal in writing shall be furnished by the 

Contractor's insurance carrier(s) or insurance agent(s) to PWCS Purchasing Agent.  The 

insurance certificate shall state contract number and title. 
 

10.1.5 Automobile Liability $1,000,000  

10.2 HIPAA Compliance: 
 

The Contractor shall comply with all applicable legislative and regulatory requirements of privacy, 

security and electronic transaction components of the Health Insurance Portability and Accountability Act 
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(HIPAA) of 1996. 
 

10.3. Method of Ordering: 

 

10.3.1. Prince William County Schools (PWCS) may use three (3) different methods of placing orders 

from the final contract:  Delivery Orders (DO’s), Purchase Orders (PC’s, PD’s and CT’s), and 

approved PWCS procurement cards (encouraged). 

10.3.2. Procurement Card orders and payments may be made by the use of a Prince William County 

Schools “Procurement” and/or “Single Use” Card.  The Procurement and/or Single Use Card is 

currently a Master Card.  Contractors are encouraged to accept this method of order and payment.   

10.3.3. Contractors willing to accept PWCS procurement cards should check the box on the Pricing 

Schedule (Reference Page 20). 
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SECTION 11 

 

PRINCE WILLIAM COUNTY PUBLIC SCHOOLS (PWCS) 

GENERAL TERMS AND CONDITIONS  

(RFP-Revised 7/19/13) 

 
These general terms, conditions and instructions apply to all purchases and are a part of each solicitation and every contract awarded by PWCS, unless otherwise 

specified in such solicitation or contract.  The Purchasing Office is responsible for the purchasing activity of Prince William County Public Schools and its 
governing body, the Prince William County Public School Board.  The term “PWCS” as used herein refers to the contracting entity which is the signatory on the 

contract and may be either PWCS, or the PWCS School Board, or both.  Offeror or their authorized representatives are expected to inform themselves fully as to 

the conditions, requirements, and specifications before submitting proposals: failure to do so will be at the Offeror’s own risk. 
 

These general terms, conditions and instructions are subject to all applicable Federal, State and local statutes, policies, resolutions, and regulations (collectively 

“laws”), and are to be interpreted so as to be consistent with such laws.  In the case of irreducible conflict, these general terms and conditions are preempted by 
applicable laws. 

 

AUTHORITY 
 

1. The Supervisor of Purchasing has been delegated authority for issuance 

of request for proposals, modifications, purchase orders and awards 

approved by and for PWCS.  In the discharge of these responsibilities, 
the Supervisor of Purchasing may be assisted by delegating to Buyers 

and other Purchasing Office staff.  Unless specifically delegated by the 
Supervisor of Purchasing, no other PWCS officer or employee is 

authorized to enter into purchase negotiations, change orders, contracts, 

or in any way obligate PWCS for indebtedness.  Any purchase order or 
contract made which is contrary to these provisions and authorities 

shall be of no effect and void, and PWCS shall not be bound thereby. 

 
 

CONDITIONS OF OFFERING A PROPOSAL 
 

2. ANNOUNCEMENT OF AWARD: Upon the award or the 
announcement of the decision to award a contract as a result of this 

solicitation, PWCS will publicly post such notice on the Purchasing 
Web site, http://purchasing.departments.pwcs.edu/. 

 

3. DEBARMENT STATUS:  By submitting their proposal, the Offeror 
certifies that he/she is not currently debarred by the Commonwealth of 

Virginia or PWCS from submitting proposals on contracts for the type 

of goods and/or services covered by this solicitation, nor is the Offeror 

an agent of any person or entity that is currently so debarred. 

 

4. ETHICS IN PUBLIC CONTRACTING:  By submitting their 
proposal, the Offeror certifies that their proposal is made without 

collusion or fraud and that they have not offered or received any 

kickbacks or inducements from any other Offeror, supplier, 
manufacturer or subcontractor in connection with their proposal, and 

that they have not conferred on any public employee having official 

responsibility for this procurement transaction any payment, loan, 
subscription, advance, deposit of money, services or anything of more 

than nominal value, present or promised unless consideration of 

substantially equal or greater value was exchanged. 
 

5. INCLEMENT WEATHER:  Due to inclement weather conditions, 

PWCS may elect to close schools and administration offices.  The 
following is an explanation of the policy: 

CODE GREEN: All PWCS schools are closed.  Administration 

offices are opened. 

CODE RED:  All PWCS schools are closed.  Administration offices 

are closed. 

5.1. In the event of a delay school opening, all times shall remain as 
stated in the Request for Proposal. 

5.2. In the event that PWCS closes on a CODE GREEN, any 

optional/mandatory pre-proposal conference and all proposal 
openings will be held as scheduled. 

5.3. In the event that PWCS closes on a CODE RED, any 

optional/mandatory pre-proposal conference and all proposal 
openings will be held on the next business day the PWCS 

experiences a normal opening, a delayed opening, or a school 

closing on a CODE GREEN, at the time previously scheduled.  

No exceptions will be made in this matter.  

6. LATE PROPOSALS: To be considered for selection, proposals must 
be received by the PWCS Purchasing Office by the designated date and 

hour. The official time used in the receipt of proposals is that time on 

the automatic time stamp machine in the Purchasing Office. Proposals 
received in the Purchasing Office after the date and hour designated are 

late, automatically disqualified and will not be considered. PWCS is 

not responsible for delays in the delivery of mail by the U.S. Postal 

Service, private couriers, or the intra-school mail system or delivery 

by any other means. It is the sole responsibility of the Offeror to 

ensure that his/her proposal reaches the Purchasing Office by the 

designated date and hour. 

7. MANDATORY USE OF PWCS FORM AND TERMS AND 

CONDITIONS:  Failure to submit a proposal in the format as required 
by the Request for Proposals may be cause for rejection of the 

proposal. Modification of or additions to the General and/or Special 

Terms and Conditions of this solicitation may be cause for rejection of 
the proposal; however, the Supervisor of Purchasing reserves the right 

to decide, on a case by case basis, in his/her sole discretion, whether to 
reject such a proposal as non-responsive.  As a precondition to its 

acceptance, PWCS may, in its sole discretion, request that the Offeror 

withdraw or modify any additions or deletions to the proposal.  

8. OBLIGATIONS OF OFFEROR: By submitting a proposal, the 

Offeror covenants and agrees that they are satisfied, from their own 

investigation of the conditions to be met, that they fully understand 
their obligation and that they will not make any claim for, or have right 

to cancellation or relief from the contract because of misunderstanding 

or lack of information. 

9. OFFICIAL NOT TO BENEFIT: 

9.1. Each Offeror certifies by signing a proposal that to the best of 

his/her knowledge no PWCS official or employee having 
official responsibility for the procurement transaction or 

member of his/her immediate family has received or will receive 

any financial benefit of more than nominal or minimal value 
relating to the award of this contract.  If such a benefit has been 

received or will be received, this fact shall be disclosed with the 

proposal or as soon thereafter, as it appears that such a benefit 
will be received.  Failure to disclose the information prescribed 

above may result in suspension or debarment, rescission of the 

contract, or recovery of the cost of the financial benefit from the 
contractor, recipient, or both. 

9.2. Whenever there is reason to believe that benefit of the sort 

described in the paragraph above has been or will be received in 
connection with the proposal or contract and that the Contractor 

has failed to disclose such benefit or has inadequately disclosed 

it, PWCS, as a prerequisite to payment pursuant to the 
Contractor, or at any time may require the contractor to furnish, 

under oath, answers to any interrogatories related to such 

possible benefit. 

http://purchasing.departments.pwcs.edu/
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9.3. In the event the Offeror has knowledge of benefits as outline 

above, this information should be submitted with the proposal.  
If the above does not apply at time of award of contract and 

becomes known after inception of a contract, the Offeror shall 

address the disclosure of such facts to:  Supervisor of 
Purchasing, Prince William County Public Schools, P.O. Box 

389, Manassas, VA  20109.  The Request for Proposal number 

shall be referenced in the disclosure. 

10. PRECEDENCE OF TERMS:  PWCS intends for the Contract 

Documents to be consistent and they shall be interpreted to be 

consistent if possible.  If the Contract Documents conflict, however, 
the controlling provision will be the one which appears highest in the 

following list: 

 
The Notice of Award or Purchase Order/Contract (highest precedence), 

Addenda, 

Scope of Services 
The signed proposal submitted by the Contractor, 

Request for Proposal, 

Any Special Terms and Conditions, 
These General Terms and Conditions (lowest precedence). 

 

11. QUALIFICATIONS OF OFFERORS:  PWCS may make such 
reasonable investigations as deemed proper and necessary to determine 

the ability of the Offeror to perform the work/furnish the item(s) and 

the Offeror shall furnish to PWCS all such information and data for 
this purpose as may be requested.  PWCS reserves the right to inspect 

Offeror’s physical facilities prior to award to satisfy questions 

regarding the Offeror’s capabilities.  PWCS further reserves the right to 
reject any proposal if the evidence submitted by, or investigations of, 

such Offeror fails to satisfy PWCS that such Offeror is properly 

qualified to carry out the obligations of the contract and to complete 
the work/furnish the item(s) contemplated herein. 

 

12. VENDOR REGISTRATION: All vendors desiring to provide goods 
and/or services to PWCS shall register on-line at 

http://purchasing.departments.pwcs.edu/. Failure to register will result 
in the proposal being non-responsive unless an acceptable reason for 

the failure to register is approved by the Supervisor of Purchasing. 

 

CONTRACT PROVISIONS 

 
13. ANTI-DISCRIMINATION:  By submitting their proposal, the 

Offeror certifies to PWCS that he/she will conform to the provisions of 
the Federal Civil Rights Act of 1964, as amended, as well as the 

Virginia Fair Employment Act of 1975, as amended, where applicable, 

the Virginians with Disabilities Act, the Americans with Disabilities 
Act and Section 2.2-4311 of the Virginia Public Procurement Act 

(VPPA).  In every contract over $10,000 the provisions in 13.1 and 

13.2 below apply: 
 

During the performance of this contract, the Contractor agrees as 

follows: 
 

13.1. The Contractor will not discriminate against any employee or 

applicant for employment because of race, religion, color, sex, 
national origin, age, disability, or any other basis prohibited by 

state law relating to discrimination in employment, except where 

there is a bona fide occupational qualification reasonably 

necessary to the normal operation of the Contractor.  The 

Contractor agrees to post in conspicuous places, available to 

employees and applicants for employment, notices setting forth 
the provisions of this nondiscrimination clause. 

 
13.2. The Contractor, in all solicitations or advertisements for 

employees placed by or on behalf of the Contractor, will state 

that such Contractor is an equal opportunity employer. 
 

13.3. Notices, advertisements and solicitations placed in accordance 

with federal law, rule or regulation shall be deemed sufficient 
for the purpose of meeting the requirements of this section. 

 

13.4. The Contractor will include the provisions of 13.1, 13.2 and 
13.3 above in every subcontract or purchase order of over 

$10,000, so that the provisions will be binding upon each 

subcontractor or vendor. 
 

14. ANTI-TRUST:  By entering into a contract, the Contractor conveys, 

sells, assigns, and transfers to PWCS all rights, title and interest in and 
to all causes of action it may now have or hereafter acquire under the 

antitrust laws of the United States and the Commonwealth of Virginia, 

relating to the particular goods or services purchased or acquired by 
PWCS under said contract. 

 

15. APPLICABLE LAWS AND COURTS:  This solicitation and any 
resulting contract shall be governed in all respects by the laws of the 

Commonwealth of Virginia, including but not limited to the Virginia 

Public Procurement Act, and any litigation with respect thereto shall be 
brought in the courts of Prince William County, Virginia, except to the 

extent that Federal Court is appropriate.  The Contractor shall comply 

with applicable federal, state and local laws and regulations, and be 
legally authorized to do business in the Commonwealth of Virginia. 

 

16. APPROPRIATION OF FUNDS:  All funds for payments by PWCS 
under this contract are subject to the availability of an annual 

appropriation for this purpose by PWCS. In the event of non-

appropriation of funds by PWCS for the goods or services provided 

under the contract or substitutes for such good or services which are as 

advanced or more advanced in their technology, PWCS will terminate 

the contract, without termination charge or other liability to PWCS, on 
the last day of the then current fiscal year or when the appropriation 

made for the then current year for the services covered by this contract 

is spent, whichever event occurs first. If funds are not appropriated at 
any time for the continuation of this contact, cancellation will be 

accepted by the Contactor on thirty (30) days prior written notice, but 

failure to give such notice shall be of no effect and PWCS shall not be 
obligated under this contract beyond the date of termination. 

 

17. ASSIGNMENT OF CONTRACT:  A contract shall not be assignable 
by the Contractor in whole or in part without the written consent of 

PWCS Supervisor of Purchasing. 
 

18. AUTHORITY TO TRANSACT BUSINESS IN THE 

COMMONWEALTH OF VIRGINIA:  Any Offeror registered or 
organized as a stock or non-stock corporation, limited liability 

company, business trust, or limited partnership or a registered limited 

liability partnership shall be authorized to transact business in the 
Commonwealth of Virginia as a domestic or foreign business entity as 

described in the Virginia Public Procurement Act (VPPA) § 2.2-

4311.2.  The proper legal name of the firm or entity, form of the firm 
(i.e. corporation, limited partnership, etc) and the identification number 

issued to the Offeror by the State Corporation Commission must be 

written in the space provided on the proposal submission form and 
Vendor Information Form.  Any Offeror not required to be authorized 

to transact business in the Commonwealth of Virginia shall include in 

its proposal a statement/documentation from their legal counsel 
describing why the Offeror is not required to be registered.  Failure of a 

prospective and/or successful Offeror to provide such documentation 

shall be grounds for rejection of their proposal. For further information, 
refer to the Commonwealth of Virginia State Corporation Commission 

Web site at: www.scc.virginia.gov.  Any falsification or 

misrepresentation contained in the statement submitted by the Offeror 
pursuant to the VPPA § 2.2-4311.2., Code of Virginia, Title 13.1 or 

Title 50 may be cause for debarment by PWCS. 

 
19. BUSINESS LICENSES: The Contractor must comply with the 

provisions of Chapter 11 (Business Licenses) of the Prince William 

County Code. Information regarding business license requirements is 
available on the Prince William County website at www.pwcgov.org.  

 

20. CONTRACT DOCUMENTS/PURCHASE ORDERS:  The 
Contract entered into by the parties shall consist of the Request for 

Proposal, the signed proposal submitted by the Contractor, the Notice 

of Award or Purchase Order/Contract, these General Terms and 
Conditions and any Special Terms and Conditions, including all 

modifications thereof, all of which shall be referred to collectively as 

the Contract Documents.  All time limits stated in the Contract 
Documents are of the essence of the Contract unless stated otherwise.  

Orders against contracts will be placed with the Contractor on a 

Purchase Order or Procurement Card. 

http://purchasing.departments.pwcs.edu/
http://www.scc.virginia.gov/
http://www.pwcgov.org/
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21. CONFIDENTIALITY AND RETURN OF RECORDS: 
 

21.1. The Contractor agrees that all findings, memoranda, 

correspondence, documents or records of any type, whether 
written or oral, and all documents generated by the Contractor or 

its subcontractors as a result of PWCS’ request for services 

under this Contract, are confidential records ("Record" or 
"Records"), and neither the Records nor their contents shall be 

released by the Contractor, its subcontractors, or other third 

parties; nor shall their contents be disclosed to any person other 
than the Contract Administrator or designee.  The Contractor 

agrees that all oral or written inquiries from any person or entity 

regarding the status of any Record generated as a result of the 
existence of this Contract shall be referred to the Contract 

Administrator or designee for response.  At PWCS’ request, the 

Contractor shall deliver all Records to the Contract 
Administrator, including "hard copies" of computer records, and 

at the PWCS request, shall destroy all computer records created 

as a result of PWCS’ request for services under this Contract. 
 

21.2. The Contractor agrees to include the provisions of this section as 

part of any Contract the Contractor enters into with 

subcontractors or other third parties for work related to work 

pursuant to this Contract. 

 
21.3. No termination of this Agreement shall have the effect of 

rescinding, terminating or otherwise invalidating this section.   

 

22. COPYRIGHT:  

 

22.1. The Contractor hereby irrevocably transfers, assigns, sets over 
and conveys to the PWCS all right, title and interest, including 

the sole exclusive and complete copyright interest, in any and all 

copyrightable works created pursuant to this Contract.  The 
Contractor further agrees to execute such documents as PWCS 

may request to affect such transfer or assignment.   
 

22.2. Further, the Contractor agrees that the rights granted to PWCS 

by this paragraph are irrevocable.  Notwithstanding anything 
else in this Contract, the Contractor's remedy in the event of 

termination of or dispute over the terms of this Contract shall 

not include any right to rescind, terminate or otherwise revoke 
or invalidate in any way the rights conferred pursuant to the 

provisions of this paragraph.  Similarly, no termination of this 

Contract shall have the effect of rescinding, terminating or 
otherwise invalidating the rights acquired pursuant to the 

provisions of this "Copyright" paragraph.  

 
22.3. The use of subcontractors or third parties in developing or 

creating input into any copyrightable materials produced as a 

part of this Agreement is prohibited unless the PWCS approves 
the use of such subcontractors or third parties in advance and 

such subcontractors or third parties agree to include the 

provisions of this paragraph as part of any contract they enter 
into with the Contractor for work related to work pursuant to 

this Contract. 

 

23. DRUG-FREE WORKPLACE:  During the performance of this 

contract, the Contractor agrees as follows: 

 
23.1. Provide a drug-free workplace for the Contractor’s employees. 

 

23.2. Post in conspicuous places, available to employees and 
applicants for employment, a statement notifying employees that 

the unlawful manufacture, sale, distribution, dispensation, 

possession, or use of a controlled substance or marijuana is 
prohibited in the Contractor’s workplace and specifying the 

actions that will be taken against employees for violations of 

such prohibition. 
 

23.3. State in all solicitations or advertisements for employees placed 

by or on behalf of the Contractor that the Contractor maintains a 
drug-free workplace. 

 

23.4. Include the provisions of the foregoing clauses in every 

subcontract or purchase order of over $10,000, so that the 
provisions will be binding upon each subcontractor or vendor. 

 

For the purposes of this section, “drug-free workplace” means a site for 
the performance of work done in connection with a specific contract 

awarded to a Contractor in accordance with this section, the employees 

of whom are prohibited from engaging in the unlawful manufacture, 
sale, distribution, dispensation, possession or use of any controlled 

substance or marijuana during the performance of the contract. 

 

24. EMPLOYEES NOT TO BENEFIT:  No employee of PWCS shall be 

admitted to any share or part of this contract or to any benefit that may 

arise therefrom which is not available to the general public. 
 

25. IMMIGRATION REFORM AND CONTROL ACT OF 1986:  In 

accordance with §2.2-4311.1 of the Code of Virginia, the Contractor 
acknowledges that it does not, and shall not, during the performance of 

the contract for goods and services in the Commonwealth, knowingly 

employ an unauthorized alien as defined in The Federal Immigration 
Reform and Control Act of 1986. 

 

26. INDEMNIFICATION: Contractor shall indemnify, keep and save 

harmless PWCS, its agents, officials, employees and volunteers against 

claims of injuries, death, damage to property, patent claims, suits, 

liabilities, judgments, cost and expenses which may otherwise accrue 
against PWCS in consequence of the granting of a contract or which 

may otherwise result therefrom, if the act was caused through 

negligence, error, omission, or reckless or intentional misconduct (or, 
in the case of intellectual property rights, by any act done without 

proper permission) of the Contractor or his or her employees, or that of 

the subcontractor or his or her employees, if any; and the Contractor 
shall, at his or her own expense, appear, defend and pay all charges of 

attorneys and all costs and other expenses arising therefrom or incurred 

in connection therewith; and if any judgment shall be rendered against 
PWCS in any such action, the Contractor shall, at his or her own 

expense, satisfy and discharge the same. Contractor expressly 
understands and agrees that any performance bond or insurance 

protection required by this contract, or otherwise provided by the 

Contractor, shall in no way limit the responsibility to indemnify, keep 
and save harmless and defend PWCS as herein provided. 

 

27. LIABILIITY: The Contractor will not be held responsible for failure 
to perform the duties and responsibilities imposed by the contract if 

such failure is due to strikes, fires, riots, rebellion and major forces 

beyond the control of the Contractor that make performance impossible 
or illegal, unless otherwise specified in the Contract. 

 

28. MODIFICATIONS TO THE CONTRACT:  PWCS may, upon 
mutual agreement with the Contractor, issue written modifications to 

the scope of services of this contract, and within the general scope 

thereof, except that no modifications can be made which will result in 
an increase of the original contract price by a cumulative amount of 

more than $50,000 or 25%, whichever is greater, without the advance 

written approval of the Prince William County School Board.  In 
making any modification, the resulting increase or decrease in cost for 

the modification shall be determined by one of the following methods 

as selected by the Supervisor of Purchasing: 
 

28.1. The written modification shall stipulate the mutually-agreed 

price for the specific addition to or deletion from the scope of 
services which shall be added to or deducted from the contract 

amount. 

 

28.2. The written modification shall stipulate the number of unit 

quantities added to or deleted from the contract and multiplied 

by the unit price which shall be added to or deducted from the 
contract amount. 

 

28.3. The written modification shall direct the Contractor to proceed 
with the work and to keep, and present in such form as PWCS 

may direct, a correct account of the cost of the change together 

with all vouchers therefore. The cost shall include an allowance 
for overhead and profit to be mutually agreed upon by PWCS 

and the Contractor.  
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29. NON-DISCRIMINATION OF CONTRACTORS:  Any potential 

Offeror or Contractor shall not be discriminated against in the 
solicitation or award of this contract because of race, religion, color, 

sex, national origin, age, disability, or any other basis prohibited by 

state law relating to discrimination in employment. Faith-based 
organizations are also protected from discrimination on the basis of 

religious character as provided below. 

 
29.1. Faith-based organizations may enter into contracts with PWCS 

on the same basis as any other nongovernmental source may do 

so without impairing the religious character of such organization 
and without diminishing the religious freedom of the 

beneficiaries of assistance provided under such contracts. 

 
29.2. PWCS shall not impose conditions on contracts that restrict the 

religious character of the faith-based organization, except that 

money paid to the faith-based organization by or on behalf of 
PWCS will not be spent for religious worship, instruction, or 

proselytizing. 

 
29.3. Any faith-based organization awarded a contract by PWCS shall 

not discriminate against any recipient of goods, services, or 

disbursements made pursuant to the contract on the basis of the 

recipient’s religion, religious belief, refusal to participate in a 

religious practice, or on the basis of race, age, color, gender or 

national origin and shall be subject to the same rules as other 
organizations that contract with public bodies to account for the 

use of the funds provided; however, if the faith-based 

organization segregates public funds into separate accounts, 
only the accounts and programs funded with public funds shall 

be subject to audit by PWCS. 

 
29.4. Faith-based organizations retain the right to employ persons of a 

particular religion to perform work connected with the carrying 

on by such organization of its activities. 
 

29.5. If an award of contract is made to a faith-based organization, 
and an individual who applies for or receives goods, services, or 

disbursements provided pursuant to this contract objects to the 

religious character of the faith-based organization from which 
the individual receives or would receive the goods, services, or 

disbursements, PWCS shall offer the individual, within a 

reasonable period of time after the date of objection, access to 
equivalent goods, services, or disbursement from an alternative 

provider. 

 
29.6. Any faith-based organization that is awarded a contract to 

provide goods, services, or disbursements to individuals shall 

also provide to such individuals a notice in bold face type that 
states: “Neither the public body’s selection of a charitable or 

faith-based provider of services nor the expenditure of funds 

under this contract is an endorsement of the provider’s 
charitable or religious character, practices, or expression.  No 

provider of services may discriminate against you on the basis 

of religion, a religious belief, or your refusal to actively 
participate in a religious practice.  If you object to a particular 

provider because of its religious character, you may request 

assignment to a different provider.  If you believe that your 
rights have been violated, please discuss the complaint with 

your provider. 

 
30. PATENTS AND ROYALTIES: The Contractor covenants to save, 

defend, keep harmless, and indemnify PWCS and all of its officers, 

departments, agents and employees (collectively known as “PWCS”) 
from and against any and all claims, losses, damages, injuries, fines, 

penalties, costs (including court costs and attorney’s fees), charges, 

liability, or exposure, however caused, for or on account of any 
trademark copyright, patented or unpatented invention, process, or 

article manufactured or used in the performance of the contract, 

including its use by PWCS. If the Contractor uses any design, device, 
or materials covered by letters patent or copyright, it is mutually agreed 

and understood without exception that the contract price includes, all 

royalties or costs arising from the use of such design, device, or 
materials in any way involved with the work. 

 

31. PRICE REDUCTION: If at any time after the date of the proposal the 

Contractor makes a general price reduction in the comparable price of 
any material covered by the contract to customers generally, an 

equivalent price reduction based on similar quantities and/or 

considerations shall apply to this contract for the duration of the 
contract period (or until the price is further reduced). Such price 

reduction shall be effective at the same time and in the same manner as 

the reduction in the price to customers generally. For purpose of this 
provision, a “general price reduction” shall mean any horizontal 

reduction in the price of an article or service offered (1) to Contractor’s 

customers generally, or (2) in the Contractor’s price schedule for the 
class of customers, i.e., wholesalers, jobbers, retailers, etc., which was 

used as the basis for proposal on this solicitation. An occasional sale at 

a lower price, or sale of distressed merchandise at a lower price, would 
not be considered a “general price reduction” under this provision. The 

Contractor shall submit his or her invoice at such reduced prices 

indicating on the invoice that the reduction is pursuant to the “Price 
Reduction” provision of the contract documents. The Contractor in 

addition will within ten days of any general price reduction notify 

PWCS of such reduction by letter. FAILURE TO DO SO MAY 

RESULT IN TERMINATION OF THE CONTRACT FOR 

CAUSE.  Upon receipt of any such notice of a general price reduction, 

all ordering offices will be duly notified by PWCS. 

 

32. PROJECT STAFF: PWCS will, throughout the life of the contract, 

have the right of reasonable rejection and approval of staff or 
subcontractors assigned to the project by the Contractor. If PWCS 

reasonably rejects staff or subcontractors, the Contractor must provide 

replacement staff or subcontractors satisfactory to PWCS in a timely 
manner and at no additional cost to PWCS. The day-to-day supervision 

and control of the Contractor’s employees shall be the sole 

responsibility of the Contractor. 
 

33. RELATIONSHIP TO PWCS: The Contractor will be legally 

considered as an independent contractor and neither the Contractor nor 
its employees will, under any circumstances, be considered servants or 

agents of PWCS. PWCS will not be legally responsible for any 
negligence or other wrongdoing by the Contractor, its servants or 

agents. PWCS will not withhold from the contract payments to the 

Contractor any federal or state unemployment. PWCS will not provide 
to the Contractor any insurance coverage or other benefits, including 

workers’ compensation, normally provided by PWCS for its 

employees. 
 

34. SMALL AND MINORITY BUSINESS ENTERPRISES:  It is 

PWCS intent to undertake every effort to increase opportunity for 
utilization of small and minority businesses in all aspects of 

procurement to the maximum extent feasible.  In connection with the 

performance of this contract, the Contractor agrees to use their best 
effort to carry out this intent and ensure that Small and Minority 

Businesses shall have the maximum practicable opportunity to compete 

for subcontract work under this contract consistent with the efficient 
performance of this contract. Contractors may rely on oral or written 

representation by subcontractors regarding their status as small and/or 

minority business enterprises in lieu of an independent investigation. 
 

35. SUBCONTRACTS:   

 
35.1. The Contractor shall not enter into any subcontract with any 

subcontractor who has been suspended or debarred from 

participating in contracting programs by any agency of the 
United States Government or of the State in which the work 

under this contract is to be performed. 

 
35.2. The Contractor shall be as fully responsible for the acts or 

omissions of its subcontractors, and of persons either directly or 

indirectly employed by them as for the acts or omissions of 
persons directly employed by the Contractor. 

 

35.3. The Contractor shall insert appropriate clauses in all 
subcontracts to bind subcontractors to the terms and conditions 

of this contract insofar as they are applicable to the work of 

subcontractors. 
 

35.4. Nothing contained in this contract shall create any contractual 

relationship between any subcontractor and PWCS. 
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35.5. PWCS has the right to approve or disapprove the use of any 
subcontractors being offered by the Contractor. 

 

36. TERMINATION FOR CAUSE/DEFAULT:  In case of failure to 
deliver goods or provide services in accordance with the contract terms 

and conditions, PWCS, after due oral or written notice, may procure 

them from other sources and hold the Contractor responsible for any 
resulting additional purchase and administrative costs.  This remedy 

shall be in addition to any other remedies which PWCS may have.  

Specifically: 
 

36.1. If, through any cause, the Contractor fails to fulfill in a timely 

and proper manner their obligations under the contract, or if the 
Contractor violates any of the covenants, agreements, or 

stipulations of the contract, PWCS shall thereupon have the 

right to terminate, specifying the effective date thereof, at least 
five (5) days before the effective date of such termination.  In 

such event, all finished or unfinished documents, data, studies, 

surveys, drawings, maps, models, and reports prepared by the 
Contractor under the contract shall at the option of PWCS, 

become its property and the Contractor shall be entitled to 

receive just and equitable compensation for any satisfactory 

work completed on such documents. 

 

36.2. Notwithstanding the above, the Contractor shall not be relieved 
of liability to PWCS for damages sustained by PWCS by virtue 

of any breach of contract by the Contractor.  PWCS may 

withhold any payments to the Contractor for the purpose of set 
off until such time as the exact amount of damages due to 

PWCS from the Contractor is determined. 

 

37. TERMINATION FOR CONVENIENCE:  PWCS reserves the right 

to cancel and terminate any resulting contract, in part or in whole, 

without penalty, whenever the Supervisor of Purchasing determines 
that such a termination is in the best interest of PWCS.  Any such 

termination shall be effected by delivery to the Contractor, at least ten 
(10) working days prior to the termination date, a Notice of 

Termination specifying the extent to which performance shall be 

terminated and date upon which such termination becomes effective.  
After receipt of a notice of termination, the Contractor must stop all 

work or deliveries under the purchase order/contract on the date and to 

the extent specified; however, any contract termination notice shall not 
relieve the Contractor of the obligation to deliver and/or perform on all 

outstanding orders issued prior to the effective date of termination.  An 

equitable adjustment in the contract price shall be made for completed 
service, but no amount shall be allowed for anticipated profit on 

unperformed services. 

 
38. USE OF CONTRACT BY OTHER POLITICAL 

JURISDICTIONS:   

 
38.1. Offerors are advised that all resultant contracts will be extended, 

with the authorization of the Offeror, to Northern Virginia 

Metropolitan Washington Council of Governments jurisdictions 
and other jurisdictions and Political Subdivisions of the 

Commonwealth of Virginia to permit their ordering of supplies 

and/or services at the prices and terms of the resulting contract. 
If any other jurisdiction decides to use the final contract, the 

Contractor must deal directly with that jurisdiction or political 

subdivision concerning the placement or orders, issuance of the 
purchase order, contractual disputes, invoicing and payment. 

PWCS acts only as the “Contracting Agent” for these 

jurisdictions and political subdivisions. Failure to extend a 
contract to any jurisdiction will have no effect on consideration 

of your proposal. 

 
38.2. It is the awarded vendor’s responsibility to notify the 

jurisdictions and political subdivision of the availability of the 

contract. 
 

38.3. Each participating jurisdiction and political subdivision has the 

option of executing a separate contract with the awardee. 
Contracts entered into with them may contain general terms and 

conditions unique to those jurisdictions and political 

subdivisions covering minority participation, non-

discrimination. If, when preparing such a contract, the general 

terms and conditions of a jurisdiction are unacceptable to the 
awardee, the awardee may withdraw its extension of the award 

to that jurisdiction. 

 
38.4. PWCS shall not be held liable for any costs or damage incurred 

by another jurisdiction as a result of any award extended to that 

jurisdiction or political subdivision by the awardee.  
 

39. VIRGINIA FREEDOM OF INFORMATION ACT:  Except as 

provided herein, all proceedings, records, contracts and other public 
records relating to procurement transactions shall be open to the 

inspection of any citizen, or any interested person, firm or corporation, 

in accordance with the Virginia Freedom of Information Act.  Any 
inspection of procurement transaction records under this provision 

shall be subject to reasonable restrictions to ensure the security and 

integrity of the records. 
 

39.1. Cost estimates relating to a proposed transaction prepared by or 

for a public body shall not be open to public inspection. 
 

39.2. Proposal records shall be open to the public only after award. 

 

39.3. Any offeror who responds to an RFP shall be afforded the 

opportunity to inspect proposal records upon request within a 

reasonable time after the evaluation and negotiation of proposals 
are complete but prior to award, except in the event PWCS 

decides not to accept any of the proposals and to resolicit. 

 
39.4. Trade secrets or proprietary information submitted by any 

offeror or Contractor in connection with a procurement 

transaction or prequalification application shall not be subject to 
public disclosure under the Virginia Freedom of Information 

Act if the offeror or Contractor invokes the protection of 

Virginia Code section 2.2-4342 F. in writing prior to or upon 
submission of the data or other materials, identifies the data or 

other materials to be protected, and states the reasons why 
protection is necessary. Offerors may not declare the entire 

proposal proprietary nor may they declare proposed pricing 

to be proprietary.   
39.5. Nothing contained in this section shall be construed to require 

PWCS to furnish a statement of the reason(s) why a particular 

offer was not deemed to be the most advantageous to PWCS. 
 

40. INVOICES: Invoices for goods and/or services ordered, delivered and 

accepted shall be submitted in duplicate by the Contractor(s) directly to 
the payment address shown on the purchase order/contract.  All 

invoices shall reference said purchase order/contract number and 

shall be in the same legal name of the Contractor as indicated on 

the Contract. 

 

41. PAYMENT TERMS:   
 

41.1. The Contractor shall be paid on the basis of invoices submitted, 

to be paid net thirty (30) days from receipt and approval by an 
authorized PWCS official. Payment shall be made after 

satisfactory performance of the contract in accordance with all 

of the provisions thereof and upon receipt of a properly 
completed invoice. PWCS reserves the right to withhold any or 

all payments or portions thereof for contractor’s failure to 

perform in accordance with the provisions of the contract or any 
modifications thereto. 

 

41.2. Any payment terms requiring payment in less than 30 days will 
be regarded as requiring payment 30 days after invoice or 

delivery, whichever occurs last.  However, this shall not affect 

offers of discounts for payment in less than 30 days. 
 

42. PAYMENT TO SUBCONTRACTORS: 

 
42.1. A Contractor awarded a contract under this solicitation is hereby 

obligated to: 

 
42.1.1. Pay the subcontractor(s) within seven (7) days of the 

Contractor's receipt of payment from PWCS for the 
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proportionate share of the payment received for work 

performed by the subcontractor(s) under the contract; or, 
 

42.1.2. Notify PWCS and the subcontractor(s), in writing, of the 

Contractor's intention to withhold payment and the reason 
for such. 

 

42.2. Unless otherwise provided under the terms of the Contract, 
interest shall accrue at the rate of one percent per month on all 

amounts owed by the Contractor that remain unpaid seven (7) 

days following receipt of payment from PWCS except for 
amounts withheld as stated in the paragraph above.  The date of 

mailing of any payment by U.S. Mail is deemed to be payment 

to the addressee.  This obligation to pay interest is not an 
obligation of PWCS, and no contract modification will be made 

for the purpose of providing reimbursement of the interest 

charge.  A cost reimbursement claim shall not include any 
amount for reimbursement for the interest charge. 

 

42.3. The provisions of 42.1 through 42.3 apply to each sub-tier 
contractor performing under the primary contract. A 

Contractor’s obligation to pay an interest charge to a 

subcontractor may not be construed to be an obligation of 

PWCS or any participating jurisdiction. 

 

43. TAX EXEMPTION:  PWCS is exempt from the payment of federal 
excise or Virginia Sales and Use Tax.  The proposal price must be net, 

exclusive of taxes.  When under established trade practice, any federal 

excise tax is included in the list price, the Offeror may quote the list 
price and shall show separately the amount of federal excise tax, either 

as a flat sum or as a percentage of the list price, which shall be 

deducted by PWCS. PWCS Federal Excise Tax Exemption number is 
54-6001533. A copy of PWCS Sales and Use Tax Certificate 

Exemption is posted on the PWCS Web site at 

http://purchasing.departments.pwcs.edu/.   
 

OFFEROR/CONTRACTOR REMEDIES 

 
44. ACCEPTANCE OF OFFERS BINDING 120 DAYS: Unless 

otherwise specified in the RFP, all formal offers submitted shall be 

binding for one hundred twenty (120) calendar days following proposal 

opening date, unless extended by mutual consent of all parties. 

 

45. ARBITRATION: It is expressly agreed that nothing under the 
contract shall be subject to arbitration, and any references to arbitration 

are expressly deleted from the contract documents. 

 

46. AUDIT: The Contractor shall retain all books, records, and other 

documents relative to this contract for five (5) years after final 

payment, or until audited by PWCS, whichever is sooner. PWCS and 
its authorized agents shall have full access to and the right to examine 

any of said material during said period. 

 

47. CONTRACTUAL DISPUTES:  Any dispute concerning a question 

of fact including claims for money or other relief as a result of a 

contract with PWCS which is not disposed of by agreement shall be 
declared by the Supervisor of Purchasing, who shall reduce a decision 

to writing and mail or otherwise forward a copy thereof to the 

Contractor within ten (10) days.  The decision of the Supervisor of 
Purchasing shall be final and conclusive unless the Contractor appeals 

within ten (10) days of receipt of the written decision.  Contractual 

claims, whether for money or other relief, shall be submitted in writing 
no later than sixty (60) days after final payment; however, as a 

condition precedent to consideration of the claim, the Contractor must 
give written notice of the intention to file such a claim at the time of 

the occurrence or beginning of the work upon which the claim is based.  

Nothing herein shall preclude a contract from requiring submission of 
an invoice for final payment within a certain time after completion and 

acceptance of the work or acceptance of the goods. Pending claims 

shall not delay payment of amounts agreed due in the final payment. 
 

48. EXHAUSTION OF ADMINISTRATIVE REMEDIES:  No 

potential Offeror or Contractor shall institute any legal action until all 
administrative remedies available under this solicitation and resulting 

contract have been exhausted and until all statutory requirements have 

been met. 

 

49. PROTEST OF AWARD OR DECISION TO AWARD:  Any 
Offeror may protest the award or decision to award a contract by 

submitting a protest in writing to the Protest Officer no later than ten 

(10) calendar days after public notice of the award or the 
announcement of the decision to award, whichever occurs first.  Any 

potential offeror on a contract negotiated on a sole source or 

emergency basis who desires to protest the award or decision to award 
such contract shall submit such protest in the same manner no later 

than ten (10) calendar days after posting or publication of the notice of 

such contract. The written protest shall include the basis for the protest 
and the relief sought.  The  Protest Officer shall issue a decision in 

writing within ten (10) calendar days of the receipt of the protest 

stating the reasons for the action taken.  
 

49.1. If, prior to award, it is determined that the decision to award is 

arbitrary or capricious then the sole relief shall be a finding to 
that effect.  The Supervisor of Purchasing shall cancel the 

proposed award or revise it to comply with the law.  If, after 

award, it is determined that an award of a contract was arbitrary 
or capricious, then the sole relief shall be as hereinafter 

provided.  Where the award has been made but performance has 

not begun, the performance of the contract may be declared void 

by PWCS.  Where the award has been made and performance 

has begun, the Supervisor of Purchasing may declare the 

contract void upon a finding that this action is in the best interest 
of PWCS.  Where a contract is declared void, the performing 

Contractor shall be compensated for the cost of performance at 

the rate specified in the contract up to the time of such 
declaration.  In no event shall the performing Contractor be 

entitled to lost profits. 

 
49.2. Pending final determination of a protest or appeal, the validity of 

a contract awarded and accepted in good faith in accordance 

with this paragraph shall not be affected by the fact that a protest 
or appeal has been filed. 

 
49.3. An award need not be delayed for the period allowed an Offeror 

to protest, but in the event of a timely protest, no further action 

to award the contract will be taken unless there is a written 
determination that proceeding without delay is necessary to 

protect the public interest or unless the offer would expire. 

 

50. SEVERABILITY: The sections, paragraphs, sentences, clauses and 

phrases of this Contract are severable, and if any phrase, clause, 

sentence, paragraph or section of this Contract shall be declared invalid 
by the valid judgment or decree of a court of competent jurisdiction, 

such invalidity shall  not affect any of the remaining phrases, clauses, 

sentences, paragraphs, and sections of this Contract.

http://purchasing.departments.pwcs.edu/
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ATTACHMENT A 

 

 

PROPOSED COSTS 

 

Offerors shall submit proposed costs for the services listed below. All proposed costs shall be in the form of firm-fixed 

annual pricing and hurly pricings as outlined below:  

 

   

Item # Description of Services Unit Cost 

1. 

Full Comprehensive Consulting and Support 

Services (Reference Statement of Needs, Section 4.4, 

page 5.) 

Annual Price $ _____________ 

2. 
Consulting Services (Reference Statement of Needs, 

Section 4.5, page 6) 
Hourly Price $ _____________ 

 

 
Please indicate below if your firm will accept PWCS credit card as a method of payment (Reference Section 10.3, page 

12). 

 

YES   NO   
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ATTACHMENT B 
 

Solicitation # U-TC-002-17 
 

CONTRACTOR DATA SHEET 
 

1. QUALIFICATION OF OFFEROR: The Offeror shall have the capability and the capacity in all respects to fully 

satisfy all the contractual requirements. 
 

2. YEARS IN BUSINESS: Indicate the length of time the Offeror has been in business providing the goods/services 

in this solicitation:                                  Years                                Months. 
 

3. REFERENCES: Offerors shall provide a listing of at least three (3) references for which the company has 

provided specified goods/services of the same or greater scope within the past three (3) years.  PWCS cannot 

be a reference. 

 
  

1. Customer Name: 
 

 

Contact Name: Contact Title: 

Address:           

            

            

E-mail: 

Phone No. 

 

Fax No. 

 
 

2. Customer Name: 

 

Contact Name: Contact Title: 

Address:           

            

            

E-mail: 

Phone No. 

 

Fax No. 

 
 

3. Customer Name: 
 

 

Contact Name: Contact Title: 

Address:           

            

            

E-mail: 

Phone No. 

 

Fax No. 
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ATTACHMENT C 
 
 

 
PRINCE WILLIAM COUNTY PUBLIC SCHOOLS 

Purchasing Office 

VENDOR INFORMATION FORM 

The following vendor information is required with all RFP responses along with a completed and signed 
W-9 form: 
 

Ordering/Purchase Order Submission:  
 
Legal Business Name:             
 
D/B/A:          _____________   
 
Address:               
 
City, State, Zip:              
 
Phone:            Fax:         
 
Email:     _______________________________________________  
 
Tax ID#:         ______________________________ 
 
Remittance:                     Check box if same as above  □ 
 
Legal Business Name:             
 
Address:               
 
City, State, Zip:              

 

 

 
Contact  Information: 
 
Name:                                        
 
Title:               
 
Phone:            Fax:         
 
E-mail Address:               

 

Attention Vendors:  Visit the PWCS Purchasing Office Website at 
http://purchasing.departments.pwcs.edu to: 

 
➢ Register on-line, click on “Vendor Registration” 
➢ Obtain a W-9 form and instructions 

http://purchasing.departments.pwcs.edu/
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ATTACHMENT D 

 

 
 
 

CERTIFICATE OF COMPLIANCE 
Code of Virginia §22.1-296.1 

 
 
 

As a condition of contract award, Contractor/Vendor providing contracted services requiring direct contact 
with students on school property during regular school hours or school-sponsored activities/programs shall 
execute this document certifying that neither the Contractor nor any employee of the Contractor has been 
convicted of a felony or any offense involving the sexual molestation, physical or sexual abuse or rape of a 
child or a barrier crime as defined and regulated under VA statutes 19.2-392.02 and 63.2-1719 through 
1725 as applicable.  
 
This certification shall be binding upon the Contractor and their employees providing services throughout 
the term of the contract or purchase order, including any extensions or renewals. 
 
Contractor/Vendor acknowledges that, pursuant to the Code of Virginia §22.1-296.1 (A), any person making 
a materially false statement on this certification, shall be guilty of a Class 1 misdemeanor, and upon 
conviction, the fact of such conviction shall be grounds for revocation of the contract or purchase order. 
 
 
 
 

              
Company Name                Purchase Order/Contract/Solicitation # 

 
              

Company Address     Company Phone Number 
 

              
Print Name of Authorized Representative  Authorized Representative Title 
 

             
Authorized Representative Signature   Date 
 

 

                   
 

 
 

 

 
 

 

 
 

Revised 7/23/2014 



 

 

 

Page 22 of 27 
Revised 7/19/2013 

ATTACHMENT E 

 

NON-DISCLOSURE AGREEMENT 

 

Prince William County Public Schools 

 

THIS AGREEMENT, made and entered into as of this _______day of ___________, ______ by and between 

__________________, having its principal office at ___________________________________,hereinafter 

"Company" and Prince William County Public Schools (PWCS), having its principal office at Prince William County, 

The Commonwealth of Virginia, hereinafter "PWCS", establishes the terms and conditions under which the parties 

agree to exchange or disclose certain information, some of which may be confidential and proprietary and subject to 

the restrictions on use and disclosure that are expressed in this Agreement. 

 

WHEREAS, the parties contemplate furnishing to or acquiring from each other data, services, or goods with the 

potential that the parties may do business together, and 

 

WHEREAS, certain confidential and proprietary technical, financial, business, employee, student or other 

information, including but not limited to reports, plans, documents, drawings, machines, writings samples, tools, 

models, software, materials, and know-how may be disclosed between the parties orally or in writing. 

 

THEREFORE, THE PARTIES AGREE AS FOLLOWS: 

 

1. Maintenance and Limited Disclosure of Confidential Information 

 

A. PWCS has developed certain information, some of which it considers to be confidential and 

proprietary information not publicly announced or disclosed, that relates to Consulting Services to 

Support to Support E-rate Program.  PWCS agrees to make a limited disclosure of this information to 

company solely for the purpose of providing a 

_________________________________________________.  

 

B. The parties hereby agree that all Information (written, oral or otherwise) is presumed to be confidential 

unless it is clearly marked otherwise.  

 

C. The parties hereby agree that all Confidential Information disclosed under this Agreement, unless 

written consent is otherwise granted by the disclosing party, shall continue to be maintained in 

confidence until returned or destroyed and shall be used solely in connection with the obligations 

undertaken in this Agreement. 

 

D. The parties hereby agree that the obligations imposed upon either party herein shall not apply to 

Confidential Information which: 

 

1. is or becomes publicly known through no wrongful act of the receiving party; or 

2. was in the public domain at the time it was disclosed to the receiving party; or 

3. was known to the receiving party at the time it was disclosed; or 

4. is or was rightfully received from another without any breach of this Agreement; or 

5. is independently developed by the receiving party; or 

6. is approved for release by prior written authorization of the discloser; or 

7. is required by operation of law to be disclosed. 

 

The party seeking to establish such an exception has the burden of proving it with written 

documentation. 

 

 

 

2. Security 
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A. Access to all Confidential Information shall be restricted to those employees and persons in the 

receiving party’s immediate organization (excluding parent corporations, subsidiaries, etc.) having a 

need to know to perform services specifically requested by one party or the other to fulfill the purpose 

of this Agreement. Such employees or persons shall be notified of the proprietary nature of such 

Confidential Information, and the receiving party shall use the same degree of care as it employs with 

its own Confidential Information, but in all events shall use at least a reasonable degree of care. 

 

B. Reasonable care to protect the Confidential Information shall include security at receiver’s facilities, 

limiting access to a need to know basis, employee confidentiality agreements, with no expiration date, 

employee identification and education as to the need for security and confidentiality, direct instruction 

by the supervisors of the employees receiving the information not to re-disclose the information, and 

all other steps necessary to meet a standard of reasonable care. 

 

3. Limitation of Rights 

 

A. Nothing contained in this Agreement shall be construed as granting any license of rights to any 

intellectual property, including, but not limited to, patents, trademarks, copyrights, mask works in 

semiconductor chips or other proprietary information. 

 

B. No furnishing of Confidential Information and no obligation hereunder shall obligate either party to 

enter into any further Agreement or negotiation with the other, or to refrain from entering into an 

agreement or negotiation with any other party which does not breach any of its obligations under this 

Agreement. 

 

4. Termination 

 

All copies, regardless of the medium, evidencing any and all disclosed Confidential Information shall be 

promptly returned by the receiving party to the disclosing party upon written request by the disclosing party. 

The receiving party shall certify in writing that it has returned (or destroyed as in the case of fixation in 

computer storage mediums) all copies of the Information in its possession. 

 

5. Continuation of Confidential Obligations 

 

The obligations of Paragraphs 1-4, except as otherwise provided in Paragraph 1.D, shall remain in effect and 

bind or inure to the benefit of the heirs, successors, assignees, and legal representatives of each party to this 

Agreement after expiration or termination of this Agreement. 

 

6. Disputes and Arbitration 

 

The parties agree that any disputes or questions arising under this Agreement, including the construction and 

application of this Agreement, shall be settled in a court of law with proper jurisdiction being Prince William 

County, the Commonwealth of Virginia.  

 

7. General 

 

A. This Agreement constitutes the entire agreement between the parties, superseding any and all prior or 

contemporaneous oral or written representations, communications, understandings or agreements with 

regard to the subject matter hereof.  

 

B. Any and all modifications or amendments to the Agreement must be in writing and signed by both 

parties. 
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C. Each party acknowledges that this Agreement is a valid and legally binding obligation that has been 

executed by an authorized representative. 

 

D. This Agreement is governed by and construed in accordance with the laws of the Commonwealth of 

Virginia.  

 

E. A copy of this Agreement transmitted via facsimile, bearing the signature of one or both parties shall 

be deemed to be of the same legal force and effect as an original of the Agreement bearing such 

signature(s) as originally written by such one or both parties. 

8.  Third Party Beneficiaries 

The data subjects (as defined in Virginia Code § 2.2-3801) about whom information is disclosed under this 

Agreement are intended by the parties to be third party beneficiaries of this Agreement. 

 

 

 

 

  COMPANY 

 Name: ___________________________________ 

 Title: ____________________________________ 

 Signature: ________________________________ 

 Date: ____________________________________ 
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ATTACHMENT F 

 

 
 

CONTRACT 
 

CONTRACT NUMBER:   

 

This Contract entered into this                day of                             by, VENDOR NAME AND ADDRESS hereinafter 

referred to as the “Contractor” and Prince William County School Board, P.O. Box 389, Manassas, VA 20108, 

hereinafter referred to as the “Prince William County Public Schools”, “Purchasing Agency” or “PWCS”. 

 

WITNESSETH that the Contractor and PWCS, in consideration of the mutual covenants, promises and agreements 

herein contained, agree as follows: 

1. SCOPE OF CONTRACT: Contractor shall provide all necessary parts, labor, tools, materials, equipment 

and resources as may be required for                                        in accordance with the Statement of Needs, 

General Terms and Conditions and Special Terms and Conditions stated herein.  

2. CONTRACT DOCUMENTS:  The contract documents shall consist of the following: 

2.1. This signed Contract document. 

2.2. PWCS Request for Proposals (list all addendums) 

2.3. Contractor’s proposal response dated   .  

2.4. Certificate of Compliance – RFP Document Attachment E 

3. CONTRACT TERM AND RENEWAL: 

3.1. The initial term of this contract shall be from the date of award to  , 20XX, with the 

option to renew for four additional one-year periods, one year at a time, upon mutual written 

consent of the parties to the contract.  Proposed prices shall remain firm for the initial term of 

the contract. 

 

3.2. For future contract renewal periods, price increases shall not exceed the percentage 

increase/decrease in the Consumer Price Index, Table 1 

(http://stats.bls.gov/news.release/cpi.t0.htm), Urban Consumers (CPI-U), U. S. City Average, 

Services Unadjusted, for the most recently published twelve months as published by the U. S. 

Department of Labor, Bureau of Labor Statistics.  The base price to which any adjustments 

will be made shall be the prices in effect during the contract period prior to the proposed 

contract period. 

 

3.2.1 At the time of the contract renewal, if costs to Prince William County Schools (PWCS) are 

restricted by the current percentage increase/decrease of the CPI-U for the latest twelve 

months, any unusual circumstances that could not have been foreseen by Contractor occur, 

and those circumstances significantly affect the Contractor’s cost in providing the required 

items or services,  the Contractor may request adjustments to the costs to PWCS beyond the 

http://stats.bls.gov/news.release/cpi.t0.htm


 

Page 26 of 27 
Revised 7/19/2013 

current CPI-U cap to reflect the circumstances.  The circumstances must be beyond the control 

of the Contractor and fully documented.  

 

3.2.1.1 Documentation for pricing increases above the CPI-U cap must be provided 

as follows: 

  

3.2.1.1.1 For items, documentation supporting the increased costs must 

be provided by the manufacturer on their letterhead.  

 

3.2.1.1.2. For services, the Contractor must provide documentation of 

the circumstances causing the increased costs, including 

substantial proof supporting the claims made, to warrant any 

price increases.  

 

3.2.1.2 After reviewing the documentation provided, the Supervisor of Purchasing, 

may accept the increased costs or refuse them if they are considered to be 

excessive.  

 

3.2.1.2.1. If the Supervisor of Purchasing does not accept the increased 

costs and PWCS originally awarded multiple contracts for 

these items/services, PWCS reserves the right to obtain prices 

for the affected items/services from the other vendors who 

were awarded a contract and, if the prices are considered to 

be fair and reasonable, award the items/services to the 

contractor(s) with the lowest price that meets the contract 

requirements.  

 

3.2.1.2.2.  Alternatively, at its own discretion, PWCS may revise the 

contract requirements and issue a new solicitation. 

4. CONTRACT ADMINISTRATOR/PROJECT MANAGER(S):  The following PWCS employees are 

identified to use all powers under the contract to enforce its faithful performance: 

4.1. CONTRACT ADMINISTRATOR:  As the Contract Administrator, the following individual, 

or his/her designee, shall serve as the interpreter of the conditions of the contract and shall use 

all powers under the contract to enforce its faithful performance. 

4.2. PROJECT MANAGER:  The following individuals shall work directly with the Contractor in 

scheduling and coordinating work, answering questions in connection with the scope of work, 

and providing general direction under the resulting contract: 

 

 

5. TIME OF PERFORMANCE:   

 

 

6. PRICING: 

 

 

7. PAYMENT TERMS:  
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Prince William County does not discriminate against faith-based organizations in accordance with the Code of 

Virginia, §2.2-4343.1 or against a bidder or offeror because of race, religion, color, sex, national origin, age, disability, 

or any other basis prohibited by state law relating to discrimination in employment. 

 

This contract shall constitute the whole agreement between the parties.  There are no promises, terms and conditions, 

or obligations other than those contained herein, and this contract shall supersede all previous communications, 

representations, or agreements, written or verbal, between the parties hereto related to the provision of goods 

(including leases thereof), services and/or insurances described herein. 

 

IN WITNESS THEREOF, the parties have caused this Contract to be executed by the following duly authorized 

officials: 

 

 

 

CONTRACTOR:        PURCHASING AGENCY: 
 

 

               

Authorized Signature       Authorized Signature 

 

         Jim Totty, CPPO, C.P.M.   

Type Name        Type Name 

 

         Supervisor of Purchasing   

Title         Title 

 

               

Date         Date 
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